County of Los Angeles
DEPARTMENT OF CHILDREN AND FAMILY SERVICES
425 Shatto Place, Los Angeles, California 90020
(213) 351-5602

David Sanders, Ph.D.
Director

Boa
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June 17, 2003 ZE\
The Honorable Board of Supervisors
County of Los Angeles

383 Kenneth Hahn Hall of Administration
500 West Temple Street

Los Angeles, California 90012

MICHAEL

Dear Supervisors:

REQUEST TO ACCEPT FROM THE UNITED STATES DEPARTMENT OF

HOUSING AND URBAN DEVELOPMENT (HUD)
AND ASSIGN TO UNITED FRIENDS OF THE CHILDREN (UFC)
HUD GRANT (CA16B100043-HUD i) TO FUND
THE HOUSING PROGRAM FOR HOMELESS YOUNG PEOPLE
(ALL DISTRICTS) (3 VOTES)

IT IS RECOMMENDED THAT YOUR BOARD:

1
totaling $588,710, at no net County cost (NCC), by authorizing the Dire

Department of Children and Family Services (DCFS), or his authorized desig
to execute the attached Agreement (Attachment 1) with HUD, and to certify
sign the necessary forms to receive grant payments, effective upon approv
your Board.

designee, to assign the grant to UFC, a non-profit organization as the
source recipient of the grant, to assume all of the responsibilities created u

the grant.

PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

Accept a two-year renewal HUD Supportive Housing Program (HUD/SHP) g

Upon acceptance of this grant, authorize the Director of DCFS, or his author

d of Supervisors

GLORIA MOLINA
First District

THWAITE BURKE
Second District

YAROSLAVSKY
Third District

DON KNABE
Fourth District

D. ANTONOVICH
Fifth District

rant
ctor,
hee,
and
al of

ized
sole
nder

The recommended actions will provide funding for transitional housing and suppoytive

services to approximately forty (40) emancipating foster youth annually over a two-

period. These youth do not have a family support structure to help them make

transition from foster care to life as independent adults.

year
the
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DCFS has eleven (11) HUD grants that partially fund its Transitional Housing Program
(THP). These eleven grants enable DCFS to provide 284 beds with supportive seryices
which include temporary housing, employment training, job placement assistgnce,
assistance in securing permanent housing, child care and related services to assist
youth with making a successful transition from foster care to independent living.

The HUD IlI renewal grant enables DCFS to provide transitional housing services to 40
youth in the Whittier area. This renewal grant was scheduled to cover the time period
from October 2002 through October 2004. However, because of certain unexp cted
problems addressed below, DCFS did not receive a formal Grant Agreement from HUD
until April 2003. Consequently, DCFS was unable to draw on funds allocated for this
grant. Since UFC leases the property where these youth reside, UFC agreed to fil| this
service gap and has provided housing and supportive services to these youth since
October 2002.

As a result of difficulties the Department experienced administering this grant, including
maintaining adequate staffing for the THP program (which over time jeopardized the
HUD grants), DCFS made the decision to assign this grant. In an effort to pregvent
further problems in fulfilling the obligations of the HUD grant program, DCFS assigned
the HUD grant CA16B100043 to UFC as UFC leases the property where the youth
reside, and is considered the sole source provider for these services. Further, UFCG has
demonstrated a willingness and ability to perform these services.

Additionally, by assigning this grant, DCFS will obviate the need for further HUD
scruting. HUD conducted a monitoring visit last summer and found that some of the
leases for THP properties were “less than arms length” since HUD/SHP funds were
used to pay for rent at these properties which are owned by the Community

Development Commission.

Due to their vast private resources, UFC will provide emancipated foster youth,
including DCFS youth, with more intensive services than would otherwise be provided
under the grant. UFC has developed a Pathways program which will provide
transitional housing and supportive services to emancipated foster youth.

Implementation of Strategic Plan Goals

The recommended actions are consistent with furthering the principles of the County
Strategic Plan by improving the well-being of children and families in Los Angeles
County (Goal # 5: Children and Families’ Well-Being, Strategy #1: fully implement
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integrated service delivery initiatives to demonstrate substantial progress toy
achieving improved outcomes for children and families).

FINANCING/FISCAL IMPACT

The HUD Il renewal grant amount is $588,710. Another $360,980 in matching
($106,833 from UFC and $254,147 from ILP funds) is included in the Department's
02-03 budget, at no NCC. The ILP matching funds will cease upon the assignme

the HUD Il grant to UFC. The HUD Ill grant is not included in the FY 03-04 budget,

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

ward

inds
s FY
nt of

The Department is requesting Board approval to enter into an agreement with HUD to
provide transitional housing services to former foster youth in Los Angeles Colinty.
Once Board approval is received, the Director of DCFS will accept the Grant Agree ent

and then submit the Agreement to HUD for execution.

HUD authorized DCFS to assign the grant to UFC, but requires that DCFS first accept
the grant. After the execution of this Agreement, DCFS will assign the entire grant

Agreement to UFC, through a request to HUD to amend the grant, thereby relinqui
DCFS of all future obligations under this Agreement.

A Grants Management Statement (Attachment 2) has been reviewed by the CAO.
Board Letter has been reviewed by County Counsel and approved by the CAO.

IMPACT ON CURRENT SERVICES (OR PROJECTS)

Assignment of HUD Il to UFC will eliminate 40 beds from the Department’s
program. The THP will now have 244 beds available to DCFS emancipated yc«
However, UFC will consider DCFS youth for the Pathways program.

CONCLUSION

Upon approval of this request, please instruct the Executive Officer/Clerk of the B
of Supervisors to send an adopted copy of this Board Letter to:

1. Department of Children and Family Services
Attention: Walter Chan, Contract Manager
425 Shatto Place, Ste. 200
Los Angeles, CA 90020

hing

This

THP
uth.

pard
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2. Department of Children and Family Services
Attention: Michael Olenick, Division Chief
Emancipation Services
3530 Wilshire Blvd., Ste. 400
Los Angeles, CA 90010

3 Office of the County Counsel
Children's Services Division
Attention: Rosemarie Belda, Principal Deputy
County Counsel
201 Centre Plaza Drive, Ste. 1
Monterey Park, CA 91754

Respg\ctfully submitted,

) dh)
BAJVID SANDERS, Ph.D.
Director

Attachments (2)
B David E. Janssen

Lloyd W. Pellman
Violet Varona-Lukens




2001 SUPPORTIVE HOUSING PROGRAM
RENEWAL GRANT AGREEMENT

This Grant Agreement is made by and between the United States Peﬁa.ﬁment of
Housing and Urban Development (HUD) and Los Angeles County-Dept.*of Children and
Family Services, the Recipient, whose Tax ID number is 95-6000927 for Project Numbet
CA16B100043 to be located at 3530 Wilshire Blvd., 4th Floor.

The assistance which is the subject of this Grant Agreement is authorized by the
McKinney-Vento Homeless Assistance Act.(hereafter “the Act”) The term “grant” or
“grant funds” means the assistance provided under this Agreement. This grant agreemen
will be governed by the Act, the Supportive Housing rule codified at 24 CFR 383,
attached here to and made a part hereof as Attachment A, and the Notice of Fund
Availability (NOFA) published February 26, 2001 at 66 FR12207 and amended May 21,

2001 at 66 FR27987.

The term "Application" means the original and renewal application submissions
on the basis of which a Grant was approved by HUD, including the certifications and
assurances and any information or documentation required to meet any grant award
conditions. The Application is incorporated herein as part of this Agreement, however, i
the event of conflict between the provisions of those documents and any provision
contained herein, this Renewal Grant Agreement shall control. The Secretary agrees,
subject to the terms of the Grant Agreement, to provide the grant funds in the amount
specified below for the approved project described in the Application.

Although this agreement will become effective only upon the execution hereof by
both parties, upon execution, the term of this agreement shall run from the end of the
Recipient's final operating year under the original Grant Agreement for a period of 2
years. Eligible costs, as defined by the Act and Attachment A, incurred between the end
of Recipient's final operating year under the original Grant Agreement and the execution
of this Renewal Grant Agreement may be paid with funds from the first operating year of]

this Renewal Grant.

HUD's total fund obligation for this project is $588.710, allocated as follows:

1. Grant for Operating $240,446
2. Grant for Supportive Services $280,094
3. Grant for Leasing $40.,138

4, Grant for Administration $28.032
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Finally, also enclosed is a SNAPs Payment Voucher (HUD-Z?OSS’A). These
vouchers are no longer pre-numbered, so you may duplicate this voucher for each use.

No funds can be disbursed to you until the Renewal Grant Agreement is fully
executed. Please note that funds for this project will not be released until the “Arms-
Length” issue identified in the September 30, 2002 monitoring letter is resolved.

If you have any questions, please contact Juanita Gutierrez, Public Trust
Specialist, at (213) 894-8000, extension 3331. We look forward to working with you
toward the successful continuation of your Supportive Housing Program project.

Very sincerely yours,

T e 6. W
umin

Robert G.

Acting Director

Office of Community Planning
and Development

Enclosures




ATTACHMENT 1

I o, U.8. Department of Housing and Urban Dev.
3 (llintln % Los Angeles Area Office, Region IX

= % il * 3 611 West Sixth Street

=, Ml ¢ Los Angeles, California 90017

APR11 2003

David Sanders, PhD, Director

Los Angeles County-Dept. of Children and Family Services
Attn; Caroline Moore-Williams

3530 Wilshire Blvd., 4th Flr

Los Angeles, CA 90010

Dear Dr. Sanders:

SUBJECT: Transmittal of Grant Agreement
Supportive Housing Program (SHP)
Project Number: CA16B100043
Sponsor: Los Angeles County-Dept. of Children and Family Services

Congratulations on the final selection of Transitional Housing for Young People-
Whittier for renewal grant funding under the Supportive Housing Program. All
conditions attached to your award for this project have been met. This award for 2 years
will continue to support your program previously funded by HUD under Grant Number
CA16B900009, further contributing to our national effort to end homelessness.

Upon execution of the Renewal Grant Agreement by you and HUD, we will
obligate the total funds for this project in the amount of $588.710, allocated as follows:

1. Grant for operating $240.446
2. Grant for supportive services $280.094
3. Grant for leasing $40,138
4. Grant for administration $28.032

Enclosed are three copies of the Renewal Grant Agreement that constitutes the
agreement between you and HUD. Please sign and date all three copies and return two
copies to this office within two weeks of receipt of this letter. Keep one signed and dated
copy for your records. Your new Voice Response Number for your renewal grant will b¢
generated and sent to you under separate cover.

A new Direct Deposit Form is also enclosed. You do not need to fill out a Direct
Deposit Form unless you are going to designate a different bank from that identified for
your most recent grant. If you are going to change banks, please complete Section 1 and
have your financial institution complete Section 3 and return it and a voided check to the
address listed in Section 2. Additional instructions are included in the enclosed Grantee
Financial Instructions.




The Recipient must provide a 25 percent cash match for supportive services
pursuant to HUD’s FY 2001 Appropriations Act.

The Recipient agrees to comply with all requirements of this Grant Agreement
and to accept responsibility for such compliance by any entities to which 1‘ makes grant
funds available. o

HUD notifications to the Recipient shall be to the address of the Recipient as
written above, unless HUD is otherwise advised in writing. Recipient notifications to
HUD shall be to the HUD Field Office executing the Grant Agreement. No right, benefit,
or advantage of the Recipient hereunder be assigned without prior written approval of
HUD.

For any project funded by this grant which is also financed through the use of the
Low Income Housing Tax Credit, the following applies:

HUD recognizes that the Recipient or the project sponsor will or has
financed this project through the use of the Low-Income Housing Tax
Credit. The Recipient or project sponsor shall be the general partner of a
limited partnership formed for that purpose. If grant funds were used for
acquisition, rehabilitation or construction, then, throughout a period of
twenty years from the date of initial occupancy or the initial service
provision, the Recipient or project sponsor shall continue as general
partner and shall ensure that the project is operated in accordance with the
requirements of this Grant Agreement, the applicable regulations and
statutes. Further, the said limited partnership shall own the project site
throughout that twenty-year period. If grant funds were not used for
acquisition, rehabilitation or new construction, then the period shall not be
twenty years, but shall be for the term of the grant agreement and any
renewal thereof. Failure to comply with the terms of this paragraph shall
constitute a default under the Grant Agreement.

A default shall consist of any use of grant funds for a purpose other than as
authorized by this Grant Agreement, failure in the Recipient's duty to provide the
supportive housing for the minimum term in accordance with the requirements of
Attachment A, noncompliance with the Act or Attachment A provisions, any other
material breach of the Grant Agreement, or misrepresentations in the application
submissions which, if known by HUD, would have resulted in this grant not being
provided. Upon due notice to the Recipient of the occurrence of any such default and the
provision of a reasonable opportunity to respond, HUD may take one or more of the
following actions:

(a) direct the Recipient to submit progress schedules for completing approved
activities; or




(b) issue a letter of warning advising the Recipient of the default, establishing a
date by which corrective actions must be completed and putting the Recipient on
notice that more serious actions will be taken if the default is not corrected or is

repeated; or 5 ot
f

el

(c) direct the Recipient to establish and maintain a management pfan that assigns
responsibilities for carrying out remedial actions; or

(d) direct the Recipient to suspend, discontinue or not incur costs for the affected
activity; or

(e) reduce or recapture the grant; or

(f) direct the Recipient to reimburse the program accounts for costs
inappropriately charged to the program; or

(g) continue the grant with a substitute recipient of HUD's choosing; or

(h) other appropriate action including, but not limited to, any remedial action
legally available, such as affirmative litigation seeking declaratory judgment,
specific performance, damages, temporary or permanent injunctions and any othef
available remedies.

No delay or omission by HUD in exercising any right or remedy available to it
under this Grant Agreement shall impair any such right or remedy or constitute a waiver

or acquiescence in any Recipient default.

For each operating year in which funding is received, the Recipient shall file
annual certifications with HUD that the supportive housing has been provided in
accordance with the requirements of the Grant Agreement.

This Grant Agreement constitutes the entire agreement between the parties hereto
and may be amended only in writing executed by HUD and the Recipient. More
specifically, the Recipient shall not change recipients, location, services, or population to
be served nor shift more than 10 percent of funds from one approved type of activity to
another, or make any other significant change, without the prior written approval of

HUD.




SIGNATURES
This Grant Agreement is hereby executed as follows: R .

UNITED STATES OF AMERICA
Secretary of Housing and Urban Development

Tt o s #fufos

Signature and Date
Robert G. Ilumin, Acting Director, Office of Community Planning and Development

RECIPIENT

Los Angeles County-Dept. of Children and Family Services

By:

Signature and Date

David Sanders, PhD

Director

Official Contact Person and Telephone No.
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[cade of Federal Regulations)

[ritle 24, Volume 3]

|[Revised as of April 1, 2002)

Prom the U.S. Government Printing Office via GPC Access

[CITE: 24CFR5B3]

* |Page 248-2485)
TITLE 24--HOUSING AND URBAN DEVELOFPMENT

CHAPTER V--OFFICE OF ASSISTANT SECRETARY FOR COMMUNITY PLANNING ANT
DEVELOFMENT, DEPARTMENT OF HOUSING AND URSAN DEVELOPMENT

DART 583--SUPPORTIVE HOUSING PROGRAM--Table of Contents

Subpart A--General

Sec. 583.1 Purpose and scope.

(a] General. The Supportive Housing Program is authorized by title
TV of the Stewart E. McKinney Homeless Assistance Act (the McKimney X3t)
(42 U.S5.C. 11381-11383). The Supportive Housing program is deczigned >
promote the development of supportive housing and supportive services.
including innovative approaches to assist homeless persons ir the
transition from home.essness, a2nd to promote the provision oI supportilve
housing te homelass persens To enable them to live as indeperdently &3
possible.

(b) Compenents. Funds under this part may be used for:

(1) Trameitional housing to facilitate the movement of homeless
incdaviduals end fami_ies to permanent housing;

(2] Permanent housirg that provides lecng-term housing for homelecss
perscns with disabil:ities;

{3) Housing that is, or is part of, & particularly innovative
project for, or alternative methods of, meeTing the immediate and lor 3=

term needs of homeless perscns; or _
|4) Supportive services for homeless persons not provided in

conjunction with suppertive housing.

[SE FR 13871, Mar. 15, 15883, zc amended at 61 FR 51175, Sept. 30, 18&3)

Sec. 5B3.5 Definitions.

As used in this part:

Agplicant is definec in section 422(1) of the McKinney Act (42
U.5.C. 113B2(1)). Por purposes of this definiticn, governmental entities
include those that have general governmental powers (such as a cuity c©f
county), as well as those that have limited or special powers (such &3
public housing agencies).

Consolidated plan means the plan that a jurisdicticn prepares anc
submits to HUD in accordance with 24 CFR part 81.

pate of initial occupancy means the date that the supportive housing
‘s initially occupied by a homeless person for whom HUD provides
assistance under this part. If the assistaznce is for an existing
homeless facility, the date of initial occupancy is the date that
services are first provided to the residents of suppertive housing with
funéing under tkis part.

pDate of initial service provision means the date that supportive
services are initially provided with funds under this part to homeless
persons who do mot reside in supportive housing. This definition applies
only o projects funded under this part that &o nect provide supportitz

housing.
Disability is defined in section 422(2) of the McKinney Act (42

v.S.C. 11382(2)).
Homeless person means an individuzl or family that is described i1

section 103 of the McKinney Act (42 U.5.C. 1130z).

JUN B89 2883 @2:51 213 B84 8122
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Mezropolitan city is defined in section 102(a) (4) of the Hocusing ind
Cemmunity Devalopment Act of 1574 (42 U.5.C. 5302(a) (4)). In general,
metropolitan cities are those cities that are eligible for an
entitlement grant under 24 CFE pert 570, subpart D.

New construction means the building of & structurs where none
existed or an addition te an existing structure that increases the floor

area by more than 100 percent.

{{page 249)]

Operating costs is defined in section 422(5) of the McXinney Act (42
U.5.C. 11382(5)).

Outpatient health services is defined in section 422(6) of the
McKinney Act (42 U.5.C. 113821(61).

Permanent housing for homeless persons with disabilities is defin:d
in seccion ¢24(c) of the McKinney Act (42 U.S.C. 11384(ec)).

Private nopprofit organization is defined in section 422(7) (2),
(B), znd (D) of the McKinney Act (42 U.5.C. 11382(7) (A), (B}, and (D ).
The organization mast alse have a functioning accounting system that .s
operated in accordance with generally accepted accounting principles, oz
designate an ehtity that will maintain a functioning accounting systen
for the organization in accordance with generally accepted accoanting

principles.
Project is defined in secctions 422(8) ané 424 (d) of the McKirney hct

(42 U.8.C. 113g2(8), 11384(d)).
Recipient is defined in section 422(39) of the McKinney Act (42

U.5.C. 11382(9)).
Rehzbilitation means the improvemenr or repair of an existing
structure or an addition te an existing structure that does not incre.se

the floor area by more than 100 percent. Renabilitation does ne: incl ide
minor or roucine repsirs.
State is defined in section 422(11) of the McKinney Act (42 U.S.C

11382(11)).
Supportive housing is defined in section 424(z) of the McKinney At

(&2 U.8.C. 11384(al). ‘

Supportive services is defined in section 425 ¢f the McKinney Act
(42 U.8.C. 113BY).

Transitional housing is defined in section 424 (b) of the McKinney
Act (42 U.5.C. 113B4(b)). Bee also Sec. 583.300(]).

Tribe is defined in section 102 of the Housing and Community

Development Act af 1274 (42 U.5.C. 5302).
Urban county is defined iw sectiom 102 (a) (6) of the Housing and

Cormunity Development Act of 1974 (42 U.5.C. 53D2(a)(6)). In general,
urban counties are those counties that gre eligible for an entitlemen

grant under 24 CFR part 570, subpart D.

[61 FR 51175, Sept. 30, 19886]

JUN B9 2883 B2:51 213 884 B122 PAGEJB3
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[Code of Federal Regulations)

[Ticle 24, Volume 3]

[Revised as of April 1, 2002]

Prom the U.S5. !Government Printing Office via GPD Access

[CITE: 24CFR583)

[Page 248-254)
TITLE 24--HOUSING AND URSAN DEVELOPMENT

CHAPTER V--OFFICE OF ASSISTANT SECRETARY FOR COMMUNITY PLANNING ANT
DEVELOPMENT, DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

BART 583--SUPFDRTIVE HOUSING PROGRAM--Table cof Contents

Subpart E--Assistance Provided

Sec. 582.100 | Types and uses of assistance.
l2) Grant assistance. Assistance in the form of grants it availab.e
for acquisiriop of strustures, rehabilitation of structures, acguisit.on
and rehabilitation of structures, new construction, leasing, operartini
costs for supportive housing, ané supportive services, as cescribed i Secs.
V=

383.105 through 583.125. Applicants may apply for more than one cype f
zssistance.

(b} Uses of grant assistance. Grant assistance may be used to:

(1) Establish new supportive housing facilities or new facilities to

provide supportive services:
(2} Expand existing facilities in order to increase the number of

homeless persons served;

(3] Bring gxisting facilities up to & level char mests Stzre and
local government health and safety scandards:

(4] Provide additionzl supportive services for residents of
supportive houging or for hemeless persons not residing an supportive
housing; !

\3] Purchase HUD-owned single family properties currently leased ly
the applicant for use as a homeless facility under 24 CFR part 231;: arg
(6) Continue funding supportive housing where the recipient hzs
received funding under this part for leasing, suppertive services, or

operating costs.

{c) Structyres used for multiple purposes. Structures used to
provide suppertive housing or supportive services may alsa he used foz
other purposes, except that assistance under this part will be aveilalle
only ir proportion to the use of the structure for supportive housing »>r

Supportive servicas.
(d] Technical assistance. RUD may offer technicel assistance, as

described in Sec. 583.140.

[58 FR 13871, Mar. 15, 1993, as amended at 585 FR 36891, July 19, 15894]

Sec. 583..05 (rants for acquisition and rehabilitation.

(2) Use. HUP will grant funds to recipiente to:
(1) Pay a pbrtion of the cost of the acquisition of real Property

selected by the recipients for use in the provision of supportive
housing or supportive services, including the repayment of

[[Page 250]]

any outstanding debt on a loan made to purchase property that has not
been used previpusly as supportive housing or for supportive services:
(2) Pay a pertion of the cest of rehsbilitation of structures,

including cost-effective energy measures, selected by the recipients r,

provide supportive housing or supportive services; or
(3) Pay a portien of the cost of acquisition and rehabilitarion of

JUN @9 2883 @2:51 213 854 B122 PAGE.[@4
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structures, Js described in paragraphs (a) (1) and (2) of this seccicn,

(b) Amount. The maximum grant available for acquisition,
rehabilitation. or acquisition and rehabilication is che lower of:

(1) 8200,/000; or

(2) The tptal cost of the acquisition, rehabilirtation, or
acquisition apd rehavilitation minus the 2pplicant's contribution tcward
the cost.

(¢) Increased amounts. In areas cecermined by HUD te have high
acquisition and rehzbilitation costs, grants of more than $200,€00,
not more than $400,000, may be available.

lsug

Sec. 583,110 Grants for new construction.

la) Use. HUD will grant funds to recipisnts To pay a portion of | he
cost of new construction, including cosc-effective energy measures and
the cost of land associated with thac construction, for use in the
provision of supportive housing. If the grant funds are used fcr new
constructien, the applicant must demonstrate that the coscs associate 3
with new construction zre substantially less than the costs associate 3
with rehabilitption or thet chere is = lack of available appropriate
unics that could be rehabilitared ar a cost less than new construcric:.
For purpoges of this cost comparison, costs associated with
rehabilitation or new econstruction may include the cost of real Propeai ty

acguisition.
(b] Amount, The maximum grant available for new construction is L2
lower of:

(1) $400,0Q0; or
(2) The ctofal cost of the feWw consiructiaon, including the cost of

land asscciated with thar construction, minus che applicant's
cenzribution toward the cost of same.

Sec, 5B83.115 Grants for leasing.

(8) Generzl. HUD will provide grants to pay (as described in Sec.
SB3.130 of this part) for the actual costs of leasing a scructure or
Structures, or portions thereof, used Lo provide supportive housing or
supportive services for up to five years.

(B) (1) Leasing strucrtures. Where grants are usecd to pay rent for &l
or part of stru¢tures, the rent paid must be reasonable in relatien to
rents being charged in the area for comparable space. In addition, the
Tant pald may not exceed rents currently being charged by the same own.r
for comparable space.

(2) Leasing 'individual unirs. Where grants are used to Pay rent fo:
individual housing units, the rent paid must be reasonable in relation
Lo rents being charged for comparable units, taking into account rhe
location, size, cype, quality, amenities, facilities, and managemwent
services. In addition, che rents may not exceed rents currently beung
charged by the same owner for comparable unessisted units, and the
portion of rents paid with grant funds may not exceed HUD-determined
fair market Tente. Recipients may use grant funds in an amount up to eor:
month's rent to pay the non-recipient landlord for any damages to leaseil

units by homeless participants.

[58 FR 13871, Mar. 15§, 1993, as amended at 59 FR 36891, July 19, 1984)
Sec. 583.120 Grants for supportive services costs.

(a) General. HUD will provide grants to bPay (as described in Sec.
583.130 of this part) for the actual costs of supportive services for
hemeless persons for up te five years. All or part of the Supportive
Services may be provided directly by the recipient or by Errangement
with public or Private service providers.

(b) Supportive serviges Costs. Costs associated with providing
supportive servicgs include salaries paid to providers of supportive
services and any pther cosces directly associated with providing su=h

213 B34 8122 PAGE . @5
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sexrvices, Fo:\f & transitional housing project, suppertive servi.ces custg
also include .the cests of zervices provaded to former residents of

[ [Page 251))

transitional | ousing to assist their adjustmenr to independent livir 3.
Such services| may be provided for up to sixX months after they leave the

transitional housing facility.

[58 FR 13871, Mar. 15, 1993, as amended at 59 FR 36851, July 19, 19891)

Sec. 583.125i Grants for operating coscts.

'a] Generazl. HUD will provide grznts to pay a portion (asz descrised
in Sec. 583.130) of the actual operating costs of supportive housin
for up to fivg years.

(b] Operatiing costs. Operating costs are those associated with to e
day-to-day opsgration of the supportive housing. They also ineclude the
actual expenses that a recipient incu=s for cenducting on-going
2ssessments of the supportive services needed by residents and the
availabilicy of such services; relocation assistance under Sec.

583.3.0, including payments and services; and insurance.

(c] Recipient match requirement for operating costs. Assistance iar
operating cests will be avzilable Zor up te 75 percent of the total ¢ost
in each year of the grant term. The recipient must pay the percerntzge of
the actuzl operating costs not funded by HUD. At the end of each
Cperating year, the recipient must demonstrate that it has met its masich
reguirement of the costs for thar year.

[58 FR 13871, Mar. 1S5, 1993, as amendsd at §1 FR 51175, Sept. 32, 18§,
€5 FR 30823, May 12, 2000]

Sec. 3583.130 JComitmenr. of grant amounts for leasing, support.ve
services, and operating cosrs.

Upon executiion of a grant agreement cpvering assistaznce for leasiig,
supportive services, or cperating costs, HUD will cbligate amourts fo: &
period not to axceed five cperzting years. The total amount cbligated
will be equal to an amount necessary for the specified years of
oeperation, less the recipient's share of cperating costs.

(Approved by the Office of Management anmd Budget under OMB control
number 2506-0112)

[53 FR 368891, July 18, 1984)
Sec. 563.135 Administrative COSTS,

(a) General, Up to five percent of any grant awarded under this pa-t
ma2y be used forthe purpose of paying costs of administering the
assistance. "

(b) Adminisv',rative costs. Administrative costs include the casts
associated with 'accounting for the use nf grant funds, preparing repor s
for submission :Iu HUD, obtaining program audits, similar costs related
£o administering the grant after the award, and staff szlaries
associated with these administrative coscs. They do not include the
coste of carrying out eligible activities under Secs. 583.105 through

583. 125, i

[58 FR 13871, Ma.r. 15, 1993, as amendes at 61 FR 51175, Sept. 30, 158§}

Sec, 583.140 ':‘Fchnical assistance.

‘ {a) General.lHUD mey set aside funds annually to provide techinical
assistance, elth%r directly by HUD staff or indirecrly through third-
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party providers, for any supportive housing project. This technical
assistance is for the purpose of Promoting the development of suppo rtive
hausing jand ;upportive services as part of a econrinuum of care appriach,
including innovative approaches te assist homeless péersons in the
transition fyom homelessness, and promocing the provision of suppoer ive
housirg to hgmeless persons to enzble them to live as incependently as
possible, !

(B) Useslof technical assistance. HUD may use these funds te privide
technical assistance to prospective applicants, applicants, recipiercs,
or other proviiders of supportive housing or services for homeless
persons, for pupportive housing projects. The assistance may include,
bur is not liﬁited Eo. written information such as papers, monograpl s,
manuals, guidgs, and brochures; person-to-person exchanges: and traiiing
and related cpsts.

(c) Selection of providers. From time to time, as HUD determines the
need, HUD may advertise and competitively select providers to delive:
technical assistance. HUD may enter into contracts, grants, or
cooperative agreements, when necessary, te implement the technical

assistance. 1

(55 FR 36852, [July 19, 1584)

Sec. 583.145 | Macching requirements.
]
(&) Generap. The recipient must matech the funds provided by HUD ijor

[[Page 252]) |
grants for acguisition, rehabilitatieri, and new construction with an
equal amount of funds from other sources,

(b) Cash resources. The matching funds must be cash resourcsas
provided to the project by one or more of the following: the recipieni:,
the Federal government, State and locel governments, and private
resources. |

(c) Mairntenance of effort. State or local government funds used i
the matching centribution are subject to the maincenznce of effort
reguirements described at Sec. 583.150(a).

Sec. 5B3.150 Fimitations on use of assistcance.

(or any State of local government funds used to supplement this
assistance) maylbe used to replace State or local funds previously use i,
or designated for use, to assist homeless persons.

(b) Primarily religious organizaticne-- (1) Provision of assistancs.
(i) HUD will provide assistance to e recipient that is z primarily
religious organization if the organization agrees to provide housing ang
supportive services in a manner thatr is free from religious influences
and in accordanqe with the following Principles:

(Al It will not discriminate 2gainst any employee or applicant for
employment on tqe basis of religion and will notr limit employment: or
give preference lin employment to persons on the basis of religion;

(B) It will not discriminate agains: any person applying for housing
Or supportive services on the basis of religion and will not limit suc}
housing or 9erv§F:s or give preference to persons on the basis of
religion;

(C) It will provide no religious instruction or counseling, conduct
no religious worghip or services, engage in no religious breselytizing,
and exart no other religious influence in the provision of housing and
suppertive services.

(ii) HUD wilf provide assistance to a recipient thar is a Primarily
relig;aus organiqation if the assistances will not be used by the
organlization Co gonstruct a SCructure, acquire a strucrture or to
rehabilizate a2 sfructure owned by the organizatien. except as described
in paragraph !clqﬁl of this saction,.

(a) Hain:enFnce of eifort. No assistance provided under this partc
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12 Reha%ili:anion of structures owned by a primarily religious
organization) Rehabilivation grants may be used to rehébilitate a
structure owrjed by 2 primarily religious organization, if the folloving
conditions are mer:

(i) The structure (or portion of the structure) that is tc be
rehabilitated with HUD assistance has been leased to & recipient thzt is
&n exiscing newly estakblished wholly secular organizaztior (which nay
be establisth by the primarily religious organization under the

provisions of' paragrapn (c) (3} of this section);

(i1) The HUD assistance is proviced to the wholly secular
organization ﬂand not the primarily religious organization) to make :ha
improvemencs; |

(iii] The|leased structure will be used exclusively for secular
purpcses available to all persons regardless of religion; .

{iv) The lease payments paid to the primarily religiocus organiza .ion
do not exceed |the fair market rent of the structure before the
rehabilitation was done:

(vl The parcion of the cost of any improvements that benefit any
unleased portion of the structure will be allocated to, and paid for by
the primarily religious organization;

(vi) The primarily religious organization agrees that, if the
reciplert does not retain the use of the leased premises for wkolly
secular purposgs for the useful life of the improvements, the primarily
religious orgapization will pay an amount eguzl to the residual wvalue of
the improvemengs to the secular orgaznization, and the secular
organizacrion will remit the amount to HUD.

(3) Assistance to a wholly secular private nonprofit crganization
established by|& primarily religious organizatien. (i) & primarily
religious orgahization may establish a wheclly secular private norprof.t
organization to serve 2s a recipient. The whelly secular organization
may be sligible to receive other forme of assistance available under
this part. i

(#) The whaelly secular organizstion must agree To provide housing
and supportiva?services in a manner that is free from religious
influsncee and!in accordance with the principles set

([Page 253)]

forth in paragrmaph (c) (1) (i) of this section.

(B) The wholly secular orgznization may enter into z contract warth
the primarily religious arganization to operate the supportive housinc
Or to provide supportive services fsr the residencs. Io such a case, the
primarily religFous organization must agree in -he contract to carry cat
ite contracrual' responsibilities in a manner free from religious
influences and in accordance with the principles set forth in paragrar:
te) (1) {3) of this section.

(C) The rehabilitation grants are subject to the reguirements of
paragraph (c) (2] of this section.

(ii) HUD will net require the primarily religious organization to
establish the w*olly secular organization before the selectian of irs
application. Inisuch a case, the primarily religious organization may
apply on behalf of the wholly secular organization. The application will
be reviewed on the basis of the primarily religious organization s
financial resporsibilicy and cepacity, and its commitment to provide
2ppropriate resgurces to the wholly secular organization after
formation. The reguirement with regard to site control, descrided in
Sec. 583.320, may be satisfied if the primarily religious organizario:
demonstrates site control and a commicment to transfer control of che
site to the whelly secular organization after its formation. If such ar
applicaztion is selected for funding, the obligation of funds will be
condicioned upon! the establishment of a wheolly secular organization that
meets the cefinirion of privete nonprofit organization in Sec. E83.5 .

te) Participbnt control of site. Where an applicant does not propos :
to have control bf a site or sites but racher pProposes to assist g4
homeless family pr individual in obtaining a lease, which may include
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|
assistance with rent Payments and receiving suppertive services, afler
wnich time the family orx individual remzins in the same housing witliour
furcher assistance under this parc, zhac applicant may not reguest
Assistance fqr acquisition, rehabiliration, or new construction.

|

[SE FR 13871,|Mar. 15, 18%3, as amendecd at 59 FR 35892, July 139, 18g3)
Sec. 5B82.155| Consolidated plan.
]

(a) Applifants that are States or unirs of general local governmi nr.
The applicant|must have a HUD-approved complete or abbreviated
consolidated qlan. in accordance with 24 CFR part 91, and must submi- a
certification {that the application for funding is consistent w.th th,
HUD-approved donsclidated plan. Funded applicants must certify in a
grant agreement that they are following the HUD-approved censolidatec!
plan.

(b) Appllants that are not States or units of general loeal
government. The applicant must submit a certificaticn by the
jurisdiccion in whieh the propesec praject will be located that the
applicant's application for funding is consistent with the
jurisdictien's HUD-approved consolidated Plar. The certificatiox must be
made by the unit of general local governmenr or the State, in accorda ice
with the consistency certification provisions of the conselidated pla,
regulations, 24 CFR part 891, subpart F.

(c) Indian 'tribes and the Insular Areas of Guam, the U.S. Virgin
Islands, Ameridan Samoz, and the Nerthern Mariena Islands. These
entities are nat required to have a consolidated plan or to make
consolidacted plan certifications. An apnlication by an Indian txibe o1
other applicant[for 2 project that will ke located on a reservation of
an Indian tribeywill NOL require a certification by the tribe or the
Stacte. However.‘where an Indian tribe is the applicant for a projecr
that will not be located en & reservation, the reguirement for a
certification uﬁder paragraphk (b) of this cection will apply.

{d) Timing of consolidared plan certificacion submissions. Unless
otherwice set forth in the NOFA, the reguired certificaticn that the
application forTfunding is consistent with the HUD-approved consolidart .8
plan musc be suﬂmitted

[{Page 254]) i
by the funding applicarion submission deadline announced in the NOFa.

[60 FR 16380, Mak. 30, 1595)

i
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[Code of Federal Regulations)

[Title 24, Volume 3]

[Revised az of April 1, 2002)

From the U.5, Government ®rinting Office via GPC Access

[CITE: 24CFRE83)

[Page 254—25%]
TITLE 24--HOUSING AND UREBAN DEVELOPMENT

CHAPTER V--CFFICE OF ASSISTANT SECRETARY FOR COMMUNITY PLANNING AN
DEVELDPMENT, DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

PART saa-~supf=onrzv: HOUSING PROGRAM--Table of Contents
Subpart c--Ap#licacion 2nd Grant Award Process

Sec. sa3.2un] Application and grant award.

When fundd are made available for zssistance, HUD will publish &
notice of funding availability (NQFA) in the Federal Register, in
accordance with the requirements of 24 CFR part 4. HUD will review ari
screen applications in accordance witk rhe reguirements in section 4273
of the McKinney Act (42 U.S.C. 113B6) and the guidelines, rating
criteria, and procedures published in the NOFA.

(61 FR 51176, Bept. 30, 1996)

Sec. 5B3.230 iEnvironmental review,

(=} Genera{ly. Project sslection is subject to completion cf an
environmental review of the proposed site, and -he Preject may he
modified or cthe site rejected as a result of that review. The
environmental effects must be assessed in accerdance with the previsicns
of the National Envirsnmental Policy Act of 1969 (42 U.5.C. 432C) (NEIA)
and the related enviromnmental laws and authoricies listed in HUL's
implementing regulactions at 24 CFR part 50 or 58, depending on who is
responsible for environmenral review,

{b] Environmentzal revisw by HUD. HUD will perform &n envirenmental
réview, in accordance with part 50 of this ticle, before approvel of
conditionally selecred applications received directly from private
nonprofit crganEzations and governmenrczl entitries with special or
limited purpose powers. Any application subject to environmental revie.s
by HUD that reghires an Environmantal Impact Statement (EIS) in
accordance with|the procedures in 24 CFR part 50, eubpart E, will not e
eligible for assistance under this part.

{e) Environmental review by applicants. Applicants that are States
metropelitan cities, urban counties, tribes, or other governmental
entities with general purpose powers must assume responsibility for
environmental review, decisionmakirg, and action for each applicetion
for assistance jn accordance with part 58 of this title. These
applicants must linclude in their applications an assurance that they
will assume 2ll |the environmental review responsibilicy that would
otherwise be performed by HUD as the respensible Federal official unde:
NEPA and related authoriries listed in 24 CFR part 58. The grant award
is subject to complerion of the environmental responsibilities ser out
in 24 CFR part 58 within a reascnable time period after notificarion of
the award. Applifants may, however, enclose an envircnmental
certification an@ Reguest for Release of Funds with their applications.

I

[61 FR 51176, Sepr. 30, 1996)
Sec., 583,235 R?newal grants.

(2) General. Grants made under this part, and grants made under
1

|
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subcitles € and D (cthe Supportive Housing Demonstrarion and SAFAH,
respectively) of the Stewarr B, McKinney Homeless Assistance Act as in
effect befcore October 28, 1952, may be renewed on a noncompetitive las:is
Lo eontinue dngoing leasing, operations, and supportive services foz
additional years beyend the inicial funding period. Tc be conuiderec for
renewal funding for leasing, operating cests, or supportive services,
recipients muﬁt submit & request for such funding ir the form specifiec
by HUD, must meet the réquirements of this part, and must submit
requeste within the time period established by HUD.

(b) AssisFance available. The first renewal will be for 2 period of
time not to exceed the difference between the eng of the initial fun ling
periof and tem vears from the dace of ipitial occupancy or the date f
initial servige provision, as applicable. Any subsequent renewal wil. be
for 2 period 9f time not to exceed five Years. Assistance during eac)
year of the renewal peried, subject to maintenance of effort
requirements under Sec. 583.150(a) may be for:

(1) Up to |50 percent of che actual operating and leasing costs ir
the £inal year| of the initial funding pariod;

(2) Up to the amount of HUD assistance for supportive services in
the final year| of the initial funding period; and

(3) An zllpwance for cost increases.

|

[[Page 255]]

(e] RUD re4iew. (1) HUD will review the reguest for renewal and w 11
evaluate the rdcipient's performance in previous years against the plins
and gozls estahlished in the initial application for agsistance, as
amended. HUD will approve the Teguest for renewal unless the recipient
PTOposes Lo seryve z population that is not homeless, or the recipient
has not shown adequate Progress as evidenced by an unacceptably slow
expenditure cf funds, or the recipient has been unsuccessful in
assisting partitipants in achieving and maintaining independent living.
In determining the recipient's sueccess in assisting participants to
achieve and maimrain independent living, consideration will be givea ¢,
the level and type of problems of participants. For recipients with a
poor record of success, HUD will alse consider the recipient's
willingness te dccept technical assistance and to make changes suggest. g
by techniczl assistance providers. Other factors which will affect HUD s
decision to apijVe 2 renewal reguest include the following: a
continuing his:qry of inadecuate finapcial management accounting .
Practigas, indiqations of mismanagement on the pPart of the recipient, ;
drastic reductiop in the population served by the recipient, program
changes made by Ehe recipient without Pricr HUD approval, and logs of
project site.

{2) HUD reserves the right te raject a request from any organizatis.
with an outstanding obligation to HUD that is in arrears or for which a
payment schedule|has not been agreed to, or whose response to an audig
finding is overdis or unsatisfactory,

(3) HUD will notify the recipient in writing that the regquest has
been approved or disapproved.

(Approved by the Office of Management and Budget under control number
2506-0112) ‘
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[Code of Federal Regulations)
[Pitle 24. Volume 3)
[Revised as of Apral 1, 2002]
From the U.S.| Government Printing Office wvia GPO Access
[CITE: ucrns‘aa]
1

[Page 255—252]
| TITLE 24~-HOUSING AND URBAN DEVELOFMENT

CHAPTER V——dFFICE OF ASSISTANT SECRITARY FOR COMMUNITY PLANNING ANI
DEVELQPHENT. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
|

FART 58I--SUPRORTIVE HOUSING PROGRAM--Tzble of Contents

|
Subpart D--Program Reguirements
Sec. 5B3.300 iGeneral cperation.

(a) State gnd local requirements. Each recipient of assistaice unier
thies part must|provide housing or services that are in compliance wit:
all applicable State and local housing codes, licensing requirements,
anc eny other requirements in the jurisdiction in wkich the project i
locared regarding the condition of the structure and the operat.on of
the housing or'services.

(b) HabitaBilivy standards. Except for such variations as are
proposed by the recipient and approved by HUD, supportive housing mus!
meet the following reguirements:

(1) Scructyre and materials. The structures must be structurally
sound s¢ as not to pose any threart ta the health and safety of the
occupants and S50 as Co protect the vesidents from the elemencs.

(2] Aceess.| The housing must be accessible and capable of being
utilized without unauthorized use of other private properties.

Structures must provide alternate means of egress in case of fire.

[2) Space apd security. Each resident must be afforded adeguate
space and securfity Sor themselves and their belengings. Each resident
must be providefl an acceptable place te sleep.

(4] Interiof air gquality. Zvery rocm or space must be previdad wit)
nztural or mechpnical ventilation. Structures must be free of pollutanls
an cthe air at levels that threaten the healrh of residents,

(5) Water supply. The watex supply must be free from contaminarien

(6) Sanitary facilities. Residents must have access to sufficient
sanitary facilf?ies that are in proper cperating conditicn) may be use:
in privacy, and |are adeguate for personal cleanliness and the disposal
of human waste. |

(7) Thermal |environment. The housing must have adeguate heating anc/
or cooling facilities in proper operating condition.

(8) Illumingtion and electricity. The housing must have adequarce
natural or artiaicial illumination to permit normal indocer activities
and to support the healtk and safety of residents. Sufficient electric:zl
Sources must be provided to permit use of essential electrical
appliances while assuring safety from fire.

(2) Food preparation and refuse disposal. All food preparation zrecs
must contain suikable space and eguipment to store, prapare, and serve
focd in a sanitary manner.

|
[[Page 258]) |
|
|

({10) Sanitary condition. The housing and any equipment must be

maintained in samitary condition.
(11) Pire safety. (i) Each unit must include at least one battery-

cperated or hardswired smoke detector, in proper weorking cendicion, on
each occupied leyel of the unit. Smoke derecters must be located, to thy
excent prac:icab%e, in a hallway adjacent tc a bedroom. If the unitc is
occupied by hear{ng-impaired persens, smoke detectors must have ar alarT
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a hearing-impaired perscn,
[31) Thel public arees of all housing must be eguipped with =z

sufficient npmber, but not legs than one for each arsa, of battery-
eperated or hard-wired smoke detectors. Public areas include, but are
not limiced to, laundry rooms, community rooms, day care centers,

hallways, stgirwells, and other common areas.
(c) Meals. Each recipient of assistance under this part whe pro ‘'ides

supportive housing for homeless pérsons with disabiliviesz must prov de
meals or meal preparation facilities for residents.

(d) Ongoing assessment of supportive services. Each reciplent o:
assistance der this part must conduct an ongoing assessment of the
SUppOrtive s4rvices required by the residents of the preject and the
availability pf such services, and make adjustments as appropriate.

(e] Residential supervision. Each recipient of assistance under :his
part must propide residential supervision as necessary to facilitate the
adequate provision of suppertive serwvices to the residents of the
housing throughout the term of the commitment to operate supportive
housing. Residential supervision may include the employment of a ful .-
or part-cime Fesidential supervisor with sufficient knowledge to proride
or to supervise the provision of supportive services to the resident. .

(f] Participation of homeless persons. (1) Each recipient must
provide for the participation of hameless Persons as required in sec ion
426 (g) of the McKinney Act (42 U.S.C. 113B6(g)). This requirement is
waived if an plicant is unable to mezer it and presents a plan for )UD
approval to otherwise consult with homeless or formerly homeless perions
in considering and making policies and decisions. See also Sec.
583.330(e).

(2) Each recipient of asgsistance under this Pert must, to the
ma¢ imum extenc practicables, involve homeless individuals and familiee,
through employment, volunteer services, or otherwise, in construcring.
rehahilltatingi meincaining, and eperzting the project and in providing

svstem desnged for hearing-impaired Persens in each badroom occupi:d by

supportive services for the Projecrt.

(g) Records ané reports. Each recipient of assistance under this
part must keep any records and make any reports (including thosa
pertaining co race, ethnicity, gender, and disabjiliry status daza) Ehit
HUD may reguire within che timeframe reguired,

(h) Confidentiality. Each recipient that provides family violence
prevention or freatment services must develop and implement procedure:

to ensure:
(1) The confidentiality of records pertaining te any indivicdual

services; and |

(2) That the address or location of any project assisted will nor se
mace public. expept with written authorization of the person or persor :
responsible for| che ocperation of the project.

(%) Termina;ion of housing assistarce. The recipient may terminate
agsistance to a Participant who violates Program reqguirements.
Recipients should terminate assistance only in the most severe cases.
Recipients may resums assistance to a participant whose assistance wasg
previously terminated. In terminating assistance to a participantz, the
recipient must provide a formal Process that recognizes the rights of
individuzls rec iving assistance to due process of law. This process, .t
8 minimum, MUSE lconsist of :

(1) Wri:nenAnotiee to the participant containing a clear statement
of the reasons flor terminacion;

(2) A review of the decision, in wh:ch the participant is given the
OPPOTrtunity Lo present written or oral objections before a persorn other
than the person ﬂor a8 subordinate of thar berson) whe mede or approved
the termination ecision; and

(3} Prompt {itten notice of the firal decision re the participanct.

[ [Page 257])

(3) Limitation of stay in transitional housing. A homeless
individual or f ily may remain in transirtioral housing for a per:ilod
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ionger than 24 months, if permanent housing for the individual or fznily
has not been [lecated or if the individual or family reguires 2d4diticaal
time to prepare for independent living. However, HUD may disccntinue
azsistance £ & transitional housinc projeet 1f more than half of tae
homeless indipiduals cr families remeir in that project lenger than 24
months,

(k] Outpatient health services. Cutpatient health services proviisd
by the recip:ient must be approved as approprizte by HUD znd the
Department of| Hezalth and Human Services (HHS). Upcn receipt of an
application that proposes the provision of cutpatient health service:,
HUD will consult with HHS with respect to the appropriateness nf the
proposed sesrvices,

(1) Annual assurances. Recipients who receive assistance only fo:
ieasing, pperating coST5 or supportive services costs must provide ai
annual assurajce for each vear such assistance is received that the

roject will Qe operated for the purpose specified in the applicatio:.

(Approved by %he Office of Management and Budget under control numbe)
2506-0112)

|
(58 FR 13871, Mar. 15, 1993, as amended at 59 FR 36892, July 19, 1894;
61 FR 511786, Srpt. 30, 1996)

Sec. G5B3.30%8 |Term of commitment; repayment of grants; prevention of
unéuf benefite.

(2) Term of commitment and conversieon. Recipients must agres to
operate the hcusing or provicde supportive services in accordance with
this part and wirch secrions 423 (b) (1) and (b) (3) of the McKinney Act
(42 U.5.C. 113R83(b) (1), 11383 (b)(3)).

(B) Repaymgn: of grant and prevention of undue benefitrs. In
accerdance thﬂ secticn ¢23(c) of the McKinney Act (42 U.S.C. 11383(c ),
HUD will reguire recipisnts te repsy the grant unless HUD has authori:ed
cenversion of Ehe project under section 423(b) (3) of the McKinney Act
(42 U.5.C. 21383(b)(3)).

[61 FR 51176, Sept. 30, 1996)
Sec. 583.310 #isplacement, relocation, and acquisition.

|

(a) Minimizing displacement. Consistent with the other goals ané
ebjectives of this parn, recipients must assure that they have taken all
reasenable steps to minimize the displacement of persons (famili=s,
individuals, businesses, nonprofit organizations, and farms) as & resu.t
of supportive housing zssisted under this part.

(b) Relocation assistance for displaced persons. A displaced persoa
{defined in paragraph (f] of this seection) must be provided relocaticen
assistance at the levels described in, and in accordance with, the
reguirementes of the Uniform Relecation Assiscance and Rezl Propercy
Acquisition Policies Act of 1970 (URA) (42 U.S.C. 4601~-4655) and
implementing regulations at 49 CFR part 24.

(e) Real property acquisitien requirements. The acquisiction of rea
propercy for suppertive housing is subject to the URA and the
requirements described in 49 CFR part 24. subpart B.

(4] Responsibility of recipient. (1) The recipient must certify
(i.@., provide agsurance of compliance) that it will comply with the
URA, the regulations at 49 CPFR part 2¢, and the requirements of this
secticn, &and must ensure such complianze nectwithstanding any thiré
parcy's contracrpal obligation to the recipient to comply with these
provisions.

(2) The cost|of required relocation assistance is an eligible
project cost in ﬁhe same manner and CO the same extent as other preject
costs. Such costs also may be paid for with local public funds or funds
available from other scurces.

(3) The reci{?ient mMUSt maintain records in sufficient derail to
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\
demonstrate Lcmplianca with provisions of this section.

(&) Appepls. A person who disagress with the recipient's
determinacio concerning whether rhe person gualifies as a ''displa:ed
pecson, '' or|the amount of relocation assistance for which the persn is
eligible, may file a wricrten appeal of that decermination with the
recipient. A|low-income person who is dissatisfied wich the racipieit's
determination or his or her appeal may submit a written reguest for
review of that determination to the HUD field office.

[[page 258]) '

[£) Definition of displaced person. (1) For purposes of this
sectien, the term '‘displaced person'' means & person (family,
individual, business, nonprofit oerganization, or farm) that meves from
real property, or moves personal property from real property Fermanently
as a direct rpsulr of acquisition, rehabilitation, or demolitien for
supportive housing projects assisted under this part. The term
‘"displaced parson'' includes, but may not be limited to:

(i) A person that moves permanently from the real property zfter the
broperty owner (or person in control of the site) issues a vacate
notice, or refuses te renew an expiring lease in order to evades the
responsibility to provide relocation assistance, if the move oscurs ¢n
or afcer the date the recipienr submits te HUD the zpplication or
applicatieon endment designating the project site.

(1i) Any person, including a person who moves before the gGete
described in phragraph (£) (1) (L) of this section, if the recipient oz
HUD determines that the displacement resulted directly from acguisitisn,
rehabilitation| or demolition for the assisted project.

(1ii) A tenant-gceupant of a dwelling unit who moves permanently
fram the building/complex on or afrer the date of the “‘initiation of
negotiatisns'' (sse paragraph (g) of this section) if the move occurs
before the tenant has been crovided written nortice effering him or he:
the opportunity te lsase and occupy a2 suitable, decent, safe and
sanitary dwelling in the same building/complex, under reasopable term.
and conditions, upon completion of the project. Such reasonable terms
and conditicns must include a monthly rent and estimated average montl lv
utility costs that do not exceed the greater of:

(A) The tenant's monthly rent before the initiation of negotiatiors
and estimated gﬁzrage utilicy costs, or

(B) 30 percent of groes housshold income. If the initial rert is =zt

or near the maxi . Thexe must be a reasonable basis for concluding =:
the time the prpject is initiated that future rent increases will, he
modest.

{ivl A tenant of a dwelling who is required to relocate temporaril.s,
but dees not return te the building/complex, if either:

(A) A tenant ie not offered pavment for all reasonable out-of-pock
expenses incurred in connection with the temporary relocation, o:r

(B) Cther c:nditions of the temporary relocation are not reasonabl: .

(V] A tenang of a dwelling who moves frem the building/complex
permanently after he or she has been required to move to another unit :n
the same building/complex, if either:

(A) The tenant is not offered reimbursement for all reasorable out-
of-pocket expenses incurred in connection with the move; or

(B) Other copditions of the move are not reasonable.

(2) Notwiths anding the provisions of paragraph (f) (1) of this
section, a person does not qualify as a ‘“displaced person'' (and is nco-:
eligible for relpcation assistance under the URA or this section), if:

(i) The persgn has been evicted for serious or repeated violarion of
the terms and conditions of the lease or occupancy agreement, violation
of applicable Federal, State, or local or tribal law, or other gond
cause, and HUD determines that che eviction was not undertaken fo: the
purpose of evadidg the obligation teo provide relocation assistance;

{1i) The person moved into the property after the submission of the
application and, before signing a lease and commencing oecupancy, was
provided wriccen Fo:ice of the project, its pessible impact on the

|
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person (e.g., the person may be displaced. tempecrarily relocaszed, o
suffer & rent increase) and the fact that the persen would no: gual. fy
2s 3 "'displaced person'' (eor for any assistance provided under thi::
section), if|cthe project is approved:

(i1l Thﬁ persoan ie ineligible under ¢9 CFR 24.21(g) (2); or

(1v) HUD'determines that the person was noc displaced as & d;rect
result of acquisition, rehabilication, or demelitien for the project.

(3] The zecipient may reguest, =0 any time, HUD's determiracion >f
whetier a digplacement is or would be covered under this section.

lg) Definition of initiation of negotiarions, For purposes of

determining the

aup//r -,ebgma.nccess.gpc govice-bin/g el-cir.cgi

[ [Page 258)] |
|

formula for cbmputing the replacement housing assistance to be provi led
Lo a residentizl tenant displaced as a direct result of privataly
undertaken rehabilitation, demolitien, or acquisition of the rzal
property, the|term °“initiation of negotiations'' means the execurio: of
the agrsement between the recipient and HUD.

{h) Definjtion of preject. For purposes of this section, the ten
‘project'' means an undertaking paid for in whole or in part with
essistance under this part. Two or mo-e activities that are integral.y
related, each essential tec the others, are considered a single project,
whether or not 211 component a2¢tivities receive assistance under this
parc. |

I

[SE PR 13871, Far. 15, 1993, as amended at 59 FR 36892, July 19, 1994

Sec. 5B3.315 [Resldent rent.

() Calcularion of resident rsnt. Each resident of supportive
housing may be! required to pay as rent an amount determined by che
recipient which may not exceed the highest of:

(1] 30 percsnt of the family's menchly adjusted income (adjustmen
factors include the number of people in the family, age of family
members, medical expenses and child care e¥penses). The calculation o
the family's manthly adjusted income must include the expense deductiins
provided in 24 |CFR 5.611(a), and fer persens with disabilities, the
calculation of |the family's monthly adjusted income zlso must include
the disallowance of earned income as provided in 24 CFR 5.617, if
applicable;

(2] 10 perdent of the femily's monthly gross incame; or

(3) If the family is receiving payments for welfare assistance frcn
& public agency and a part of che pavments, adjusted in accerdance wita
Che family's actual housing coscs, is specifically designated by the
agency to meet fthe family's housing costs, the pertaon of the payment

that is designaged for housing costs.
(bl Use of frent. Resident rent may be used in the operation of the

project or may be reserved, in whole or in part, to essist residarncs of
transitional hoQsing in moving to permanent housing.

(e) Fees. In addition to resident rent, recipients may charge
residents reasc?able fees for services not paid with grant funds.

[S6 PR 13871, Mdz. 18, 1993, as emended ar 58 FR 36893, July 19, 1894;
66 FR 6225, Jan. 13, 20071

Sec. 583.320 ite control.

fa) Site contrcl. (1) Where grant funds will be used for

acguisition, rehabilitation, or new construction to provide suppcrcive
housing or suppgrtive services, or where grant funds will be used for
operating costs jof suppertive housing, or where grant funds will be usei
Lo provide suppopctive ssrvices excent where an applicant will provide
services 2t sites not operaced by the applicant; an appliecsnt must
demonstrate site'control before HUD will execute & grant agreement

|

|

|
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fe.g.. throdgh & dsed, lease, execuced contract of sale). If such ¢ite
control 1s not demonstrated within one year after initial notification
of the award of assistance under this part, the grant will be
deobligated Bs provided in paragraph (¢) of this sec=ion.

(2) Whers grant funds will be used to lease a2ll or parr cf a
structure torprovide supportive housing or supportive services, or .Jhere
grant funds will be used to lease individual housing units for home, ess
pexsons who Yill eventually control the unirs, site control need no be
demonscrated)

(bl Site change. (1) a recipient may obtain ownership or contro. c¢f
2 suitable site different from the one specified in irs applicat;op

(2} If the acquisition, rehabiliratior, acquisiction and .
rehabilitation, or new censtruction costs for the substirute gite arp

the applicatipn, the recipient musr provide for all additional costs If
the recipient|is unable to demonstrate to HUD that it is akle to proride
for the difference in Costs, HUD may decbligate the award of ascsista cea,
(c) Feilure to obtain site control within one year. EUD will
recapture or ieobligate any award for assistance under this part if “he

recipient ie neot in

[[Page 28D])

]
conrcrel of a sjitable site before the expiration of one year after
initial notifipation of an award.

Sec. 583.325% !Nondiscrimination and equal opportunity reguirements.

(a) Ganerai. Notwithstanding thke permissibility of proposals that
d populations of disabled homeless persons, recizients
sexrving a designated population of disabled homeless persons are
required, within the designated population, to camply with these
reguirements fdr nondiscriminacion on the basis of race, color,
religion, 2ex, jnational origin, age, familial srarus, and disabilitvy.

(b) Nondisgrimination and egual opportunity regquirements. The
nondiscriminatien and equal opportunity requirements set forth zt part 5
of this title 2pply to this program. The Indian Civil Rights act (25
U.5.C. 1301 et seg.) applies to tribes when they exercise their powers
of self-government, and Lo Indian housing authorities (IHAsS) when
established by Ehn.exezcxse ef such powers. When an IHA ig established
under State law, the applicability of rhe Indian Civil Righrs Aot will
be determined on a case-by-case basisg. Projects subject to the Incian
Civil Rights Act must he developed and operated in compliance with its
provisions and 411 implementing HUD requirements, instead of title VT
and the Fair Hodsing Aet and cheir implementing regulations.

(e) Proceauqes. (1) If the procedures that the recipient intends te
use tc make known the availability of the supportive housing are
unlikely te reach Persons of any particular race, coler, religior, sex,
age, naticnal orfigin, familial status, or handicap who may qualify for
admission to thel housing, the recipient must establish additional
procedures that will ensure that such persons can obtain information
concerning availabilicy of the housing.

;ient must adopt procedures to make available
information on tie existence and locations of facilities and services
that are accessible to persons with a handicap and maintain evidence of
implementation of the procedures.

(d) Accessibiylity Yeguirements. The recipient must comply with the
new construction @ccessibility requirements of rthe Fair Housing Act znd
section 504 of the Rehabilitation Act of 1573, ang the reasonable
accommedation and| rehabilitation accessibility requirements of Section

504 as fellows:
(1) All new cpnstruction musc meet the accessibilicy requirements of

24 CFR 8.22 ana, as applicable, 24 CFR 100.205.

213 894 8122
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(2] Projects in whick coscs of rehabilitation are 75 percent or more
of the replabement cost of the building mustc meet the reguaremencs f 24
CFR 8.23(a) .| Other rehabilitartion must meet the reguirements of 2¢ FR

B.23(h). |

[S8 FR 13871 Mar. 15, 1953, as amenced at 535 FR 23B34,
61 FR 5210, Feb. 9, 19%6; 61 FR 51178, Sept. 3C. 1998)

June 30, 19 4q;

See. 583.,33g Applicability of orher Federal reguirements,

In additilon to the regquirements ser forth in 24 CFR part 5,‘use 5f
assistance provided urder this part must comply with the follcwing

Feceral reguirements: ) )
{a) Flood insurance. (1) The Flocd Disaster Prorection Act of 19"3

(42 U.5.C. 4001-4128) prohibicts the approval of applications far
assistance for acquisition or construction (including rehabili-ation!
for supportiv housing locatred in an area identified by the Federal
Emergency ManqgemEnt Agency (FEMA) as having special flood hazards,

unless:
{{) The cﬁmmunity in which the area is situatea is participating in
the Natienal Flood Insurance Program 'see 44 CFR parts 58 throvgh 73),

or less than a year has pasced since FEMA notificacien regarding suct
hazzrds; and

(11) Flcod insursnce is obtained as a ceondition of approval of tha
applicadczion. |

(2) Applicl ts with supportive heusing located in an area identif ed
by FEMA as hawv ng special Zlood hazerds and racelving assistance for
acquisition or,construction (including rehabilitation) are responsikl.
for assuring that flood insurance under the National Flood Insurance
Program is obtained and maintained.

{5) The Cogstal Barrier Resources Act of 1982 (1§ U.8.C. 3301 et
seq.) may apply to proposals under this part, depending ¢n the
éssistance Tequested.

[[Page 261)]

|

c) Applicapility of OMB Circulars. The policies, guidelines, ard
requirements of OMB Circular No, 2-B7 (Cost Principles Applicable to
Grants, Contrac¢s and Other Agreements with Stazte and Lecal Governmens )
and 2¢ CFR parc .85 epply to the award, dacceptance, and use of assistan e
under the Program by governmental entities, and OMB Circular Nos. a-11.
(Grants and Cooperativae Agreements with Institutions of Higher
Bducation, Hospitals, and Other Nonmprofit Organizations) and A-I2Z (Coet
Frinciples Applicable to Grants, Contraets and Other Agreements wirh
Nonprefitc Institputions) apply to the acceprance and use of assistance Ly
privates nonprofit organizations, axcept where inconsistenr withk the
provisions of th McKinney Act, other Federal Statuces, or this par:c.
(Coples of OMB Clrculars may be cbrained from E.O.P. Publications, room
2200, New Executive Cffice Building, Washington, DC 20503, telephone
{202) 395-7332. |This is noc a toll-free number.) There is 2 limi: of
two free copies.

(d] Lead-based paint. The Lead-Based Pairnt Poisoning Prevention Act
(42 U,5.C. 4821-4846), the Residential Lead-Based Pzint Hazard Reductiorn
Act of 1352 (42 U.S.C. 4B51-4856), ana implementing regulations at part
35, cubparts A, %. J, K, 2and R of chis t:irle apply to activities under
this progran.

(e) cOnflic:slof interest. (1) In addition to the conflict of
interest reguirements in 24 CFR part 85, no person who is an employee,
agent. consultant, officer, or elected or appointed official of the
recipient and who exercises or has exercises any functions or
respensibilities Witk respect to assisted accivities, or who is in a
position to partiqlpate in & decisionmaking process er gain inside
informetion with Tegard to such activities, may obtzin a2 perssnzl or
financial in:eresq or benefit from the &ciiviry, or have an interest in
any contrace, subqontrac:, er agreement with respect thereto, or the

213 BS4 Bl22 PRGE. 18
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proceeds thereunder, either for himself or herself or for tkose wi:h
whom he or ghe has family or business ties, during his or her tenui'e or
for one year thersafrar. Participation by homeless individuals who alse
are participants under the program in policy or decisionmaking und:r
Sec. 35B3.300(f) does not constitute & conflict of interast.

(2) Upon the written reguest of the recipient, HUD may grant a
exceptlon tg the provisione of paragraph (e) (1) of this section on a
case-by-case basis when it determines that the exception wi.l serve: to
furcher the Ipurposes of the program ang the effective and efficient
adminiscration of the recipient's project. An exception may he
considered only after che recipient has provided the followirg:

(i) | For States and other governmental entities, a disclosure of the
nature of the conflict, accompanied by an assurance that there has heen
public disclpsure of the conflict and a description of how the publ ¢
disclosure was mads; and

{ii) Poriall recipients, an opinion of the recipient's attorney that
the interest'for which the exception is sought would not violate Stite
or local law,

(3) In termining whether to grant a reguested exception after the
recipient hasg satisfactcrily met the requirement of paragraph (e) (2) of
this section,| HUD will consider the cumulative effect of the tollowiag
facrters, where applicable:

(1) Whether the exception would provide a significant cost benef.it
Or an essentipl degree of expertise to the project which weuld otherwiss
not be availaple;

(11) Whether the person affected is a2 member of a group or class of
eligible pers¢ns and che exception will permit such person to receiv:
generally the same interests or benefits as &re being made available or
provided to the group or class;

(1ii] Whether the affecred Person has withdrawn from his oy her
functiens or zesponsibilities, or the decisionmaking process with
Tespect to thg specific assisted acrivity in question;

[ iv) Whetqer the interest or bhenefit was present before the affecred
person was in 2 position as described in paragraph (e) (1) of this
section;

(v} Whether undue hardship will result either to tha recipient or
the person affgcred when weighed against the public interest served b -
avolding the prohibited conflicc; and

(vil Any other relevanr considerations.

[ [Page 252)] |

(£) Audict. (The financial management systems used by recipients uncer
this program St provide for audits in accordance with 24 CFR part 4«
©r part 45, as ppplicable. HUD may periorm or reguire additional audit 3
as it finds necessary or &ppropriate.

(g) Dawvis-Bhacon Act. The provisions of the Davis-Bacon Acr do not
apply to this p ogram.

[38 FR 13871, Mar. 15, 1993, as amende¢ ac 61 FR 5211, Peb. 9, 1396; 6.
FR 50226, Sept.ils, 1589)
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|
[Code of Fedgral Regulations]
[Ticle 24, Volume 3]
[Revised as ARpril 1, 2002)
From the U.S.| Government Printing Office via GPO Access
[ETTE: 24CFRSP3J
|
[Pace 262‘263P

L TITLE 24--HOUSING AND URBAN DEVELOPMENT
CHAPTER V——¢FFIC£ OF ASSISTANT SECRETARY FOR COMMUNITY PLANNING AN)
DEVELQPMENT. DEPARTMENT OF HOUSING AND UREBAN DEVELOPMENT

PART 553--SUP%ORTIVE HOUSING PROGRAM--Table of Ccntents
|
Subpart 2—-Adqinistratinn

Sec. 5&3.400’ Grant zgreement.

(2) General. The duty to provide Supportive housing or supgortive
services in agEordance with the requirements of this parc will be
incorperéted ih & grant agreement executed by HUD and the recipient.

(bl Enfercement. HUD will enforce the obligatiens in the grant
agreement through such action as may ke appropriate, including repaym:nt
of funds thar ?ave already been disbursed to the recipient.

|

Sec. 5B3.405 |Program changes.

(a) HUD ap#roval. (1) A recipient may rot make any significant
changes to an approved program without prior HUD approval. Sigrn:.fican!
changes include, but 2re not limited to, a change in the recipient, a
chenge in the project zite, additions or deletions in the types of
activities listed in Sec. 583,100 of =his part approved for the progiam
or 2 spift of more than 10 percent of funds from one approved type of
activity to angther, ané a chenge in the category of perticipants to b=
served. Depending on the nature of the change, HUD may reguira a new
cercification of consistency with the consolidated plan (see Sec.
583.155) . i

(2) Approvah for changes is contingent upon the applicatiecn ranking
remaining high encugh after the approved change to have been
competicively EFle:ted for funding in the year the applicatien was
selected. i

(B) Documentation of other changes. Any changes to an approvesd
program that do|nct reguire prior HUD approval must be fully documente |
in the recipianf's records.

|

(58 FR 13871, Mar. 15, 1953, as amended at 61 FR 51176, Sept. 30. 1896
I

Sec. 35B3.410 leigatian and deobligatien of funds.

la) Obligation of funds. When HUD and the applicant execute a grant
agreement, Iunds are obligated to cover the amount of the approved
assistance under subpart B of this part. The recapient will be espectec
Lo carry out the supportive housing or supportive services activities g8

proposed in the gpplicetion.

(b) Increases. After the inirial obligation of funds, HUD will not
make revisions tp increase the amount obligated.

(c) Desgbligapion. (1) HUD may deobligate all or parts of grants for
acquisition, rethilitatian, acguisition and rehabilitation, or new
conscructicn: l

(i) If the agtual cotal cost of acgiisition, rehabilitatien,
acquisition and rehabilivation, or new construction is less than the
total cost anticipated in the applicatien; or

{11) If propesed activities for which funding was approved are not
begun within three months or residents do not begin to occupy the

i

i

|

I LR
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facility within nine menths after grant execution.
(2)| HUD |may deobligate the amounts for annual leasing costs,
operating cdsts or Supportive services in any year:

{i) If Yhe actual leasing Costs, operating costs or supportive
services fox that year are less thas the total cest anticipated in :he
application; or

(i1} If |the proposed supportive housing operations are no- beguy
within three| monthe after the units are available for oeccupancy.

(3] The prant agreement may get forth in derzil other circumsta ces

under which Funds may be deobligated, and other sanctions may be
imposed, !

(4) ®BuD ¥
td) Readfzrtise the availability of funds that have been deobliczted

under this sec

tion in 2 notice of fund availability under Sec. 583.200,
or
(11) Awaxrd deobligated funds to applications Previcusly submitteid in
responege teo the most recently published

[[Page 263]] |

and in aceordance with subpart C of thi:

notice of fun? availabilicy,
part. !

I
|
]
I
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Supportive Housing Program (SHP)
Grantee Financial Instructions

Each HUD grantee uses the Line of Credit Control System Voice Response System (LOCCS-
VRS) to receive grant funds. This document describes how LOCCS-VRS works and gives you

information about how to use the system.

A touch-tone telephone system is used to operate LOCCS-VRS equipment. Information is
transmitted to the system through the touch-tone keypad. If you do not have touch-tone seryice
through your local telephone company, purchase a telephone set that has a touch-tone keypad
and a tone/pulse switch. These phones simulate the pulse dialing of the rotary service. Purchase
of such equipment is an eligible administrative cost under the HUD grant.

LOCCS-VRS Operating Instructions

When a project is approved for funding, a line of credit with HUD is established for the grantee
to be paid through the Federal Reserve to the grantee's financial institution.

With the Grant Agreement, you will receive the Direct Deposit Sign-Up Form (SF 1199A). [The

form identifies your financial institution, and bank account, and, once completed, authorizes|the
transfer of HUD funds to your account. Afier you have completed Section 1 and your finangial
institution has completed Section 3, return the form AND A BLANK CHECK marked
CANCELED or VOID to the, United States Department of Housing and Urban Development,
Office of the Chief Financial Officer, CFO National Accounting Center, P.O. Box 901013, Hort

Worth, TX 76101. HUD will complete Section 2 before it is sent to you. Full instructions on the
completion of this form are included in Exhibit 1of these instructions.

Renewal grantees will use their existing banking information provided in their original SF-
1199A unless they choose to designate a different banking institution to receive the grant funds.

Each grantee will also receive the Voice Response Security Access Authorization Form (
27054). This form is used to designate the persons that will request funds from HUD throu
LOCCS-VRS. It is recommended that you designate this authority to at least two persons so
that, in the absence of one, the other can request funds. Instructions for the completion of
form are included in Exhibit 2 of these instructions. You may make copies of this form fo
your future use, or you may download this form and instructions from the HUD home page
located at http://www.hud.gov. Select the option handbooks and forms HUD-2.

Renewal grantees may continue to use their current User ID and Password. You do not havg to

complete another HUD 27054 form.




Once the security form is received, HUD will issue each authorized individual a USERID. | The
USERID will be issued by certified mail, return receipt requested, usually within 10 days o
request, Each USERID will be contained in a separate envelope clearly indicating the contgnts
are “for grantee’s eyes only.” No other staff, including HUD staff, should have access to the
USERID and it must be safeguarded at all times. A breach in the security system by any staff
member will result in an immediate termination of the USERID. If you notice that your cettified
envelope has been opened prior to receipt, you should immediately notify the LOCCS-VR
Security officer at (202) 708-0764 or TOLL FREE 1-877-705-7504. The revised Form HUD-
27054 must indicate in Box 1 that the user’s access should be terminated. New User IDs
may be requested by submitting a Form HUD-27054 with the appropriate notarized

approval signatures.

Periodically, it may be necessary to cancel the USERID for an individual because of loss,
a change in personnel. A USERID may be immediately canceled by faxing Form HUD-27(054
to the LOCCS LOCCS-VRS Security Officer at (202) 708-4350. If you have any problems
completing the Security Form HUD-27054, or do not receive your User ID or Password in a
timely manner, please contact the LOCCS Security Officer at (202) 708-0764 or TOL
FREE 1-877-705-7540. The authorized individual will establish an initial password for) the
User ID. Subsequent passwords must be changed within 60 days from the last time a
password is established. The password change is entered by the authorized user through
the VRS system. Termination of access due to password expiration will require another
resubmission of an original Form HUD-27054.

Each Grantee user must have its LOCCS access recertified by their Approving Official. This
insures that their work duties have not changed, or that the employee has not left the organization
and no longer needs access to LOCCS. Failure of Approving Officials to recertify their staff will
result in staff members having their LOCCS access suspended. HUD grantees must be
recertified semi-annually through the VRS. Recertification can only be performed by the
Approving Official and should not be designated to other staff personnel. If the approving
official changes, please have the new Approving Official send a notarized letter on compan
letterhead, that must include the following: name and title of the new Approval Official, s
security number, daytime telephone number and address. List the existing users (NO SSN) so
that the LOCCS Security Officer may change Approving Officials. Sign, Date and Notarize the
new Approving Official’s Signature and mail the notification to: U.S. Department, Office of the
Chief Financial Officer, FYM, Attn: LOCCS Security Team, P.O. Box 23774, Washington

D.C. 20026-3774 or fax (202) 708-4350 (and then mail ORIGINAL). Upon receipt of your
document LOCCS Security will re-certify youn and your staff. As the approving official you
will receive an official letter with semi-annualy re-certification instructions within six
months. You will not be notified until that time.




Based on thé Regional assignment of the recipient's TIN, the grantee Approving Official willl be
required to recertify his/her staff's access on a semi-annual basis. A letter will automatically be
generated by LOCCS and sent to the Approving Official to notify them of the need to recertify
their staff's access privileges in LOCCS. Grantee users are recertified according to the follg wing

schedule:

New England & New York/New Jersey - in January & July
Mid-Atlantic & Southeast - in February & August
Mid-West & Southwest - in March & September
Great Plains & Rocky Mountain - in April & October

in May & November

Pacific/Hawaii & Northwest/Alaska

VRS recertification of HUD grantees is performed by the grantee Approving Official through a
VRS interactive session. The grantee Approving Official will access LOCCS using their
assigned User ID. All staff assignments may be recertified at one time, or specific users may be

selected and terminated.

If you have any questions concerning the form, you may call the LOCCS Security Office
toll free at /-877-705-7504 or 202-708-0764.

HUD assigns a 10-digit VRS project number that is different from the regular project number is
indicated on your grant agreement. This is necessary because the telephone keypad cannot
distinguish between all of the alphabetical and numerical characters in the regular project
numbers. You will be notified by mail of your assign-* VRS project number. If you do not
receive your 10-digit VRS project number, and are ready to perform your drawdown,
please contact your program coordinator, and they may verbally provide the number
you.

The Special Needs Assistance Program Voucher for Grant Payment (HUD-27053-B) isto b
used for the SNAPs Voice Response System payments. If you wish, you may photocopy bl
voucher forms as needed. Instructions for the completion of the voucher are included on th

reverse side of each voucher.

To request that HUD funds be transferred into your account, you may call toll free 1-877-7
7505 or (703) 391-1400. There are 64 lines available for grantee use between the hours of $:00
a.m. and 6:00 p.m. Eastern time.

Callers must first enter their USERID and password to verify that they are authorized to dra
down SNAPs funds. Once the USERID and password have been validated, the caller is given a
menu selection of the LOCCS program areas for which the caller is authorized. Choose the

"SNAP" program area for all SHP grants.

LOCCS will ask the caller for the three-digit program number; enter 001, as indicated on th
voucher instructions. LOCCS will give the caller the remaining 6 digits of the voucher n
The caller must write the entire voucher number on the voucher form and then reenter the
9-digit voucher number for verification. This procedure ensures that the voucher numbers
unique. LOCCS will then prompt the caller to enter the first 4-digit line item number. LOCCS




verifies that it is a valid number for the grant type and for the program area. The line item'$

name is spoken back to the caller; e.g., if the SNAP line item "1010" is entered from a SNAP

voucher, LOCCS will speak, "ENTER THE AMOUNT OF ACQUISITION FOLLOWED BY A

POUND SIGN."

The caller will then enter the amount of funds to be drawn against the Line Item, followed b
pound (#) sign. Since LOCCS VRS does not know in advance the number of digits being
entered, the caller is asked to enter a pound sign (#) as the last input to indicate they have

completed entering digits.
For example, to request $35,679.00, the caller would enter:

3-5-6-7-9-#

ya

This process is repeated until the caller indicates that there are no more line items for the giyen

voucher by entering "9999." LOCCS then summarizes the line item entries and their relateqdl

dollar amounts and provides the caller with a voucher total amount for confirmation. The caller

then has a final option to process or cancel the request.

The requested payment amount is checked against the grant's available balance in LOCCS r
ot

ensure that the request does not exceed the grant's authorized funding limits. LOCCS will
allow more than one draw per grant per day.

LOCCS uses payment controls to ensure that payments are in accordance with SHP prograr
guidelines. These controls are called threshold payment edits. Threshold edits on BLIs are

applied at drawdown.

=]

LOCCS will create Treasury payment tapes that evening, to be sent to Treasury the next business

day. When the request is consistent with all edits, and the payment is approved. Funds will|be

wired to the grantee's bank account within 48 business hours of the request.

Disbursement Requirements

Acquisition: If you were awarded funds for acquisition, you must submit closing docume

]

including an original, executed document establishing the use and repayment requirements pf
5423 of the Act, accompanied by a recording receipt for that document, both of which are in a

form approved by HUD Field counsel, to the Field Office within 30 days after the closing

the

property and in any event before any funds for any activity other than acquisition may be drawn

down. The entire acquisition amount for your project may be drawn down in one lump sunj.

Rehabilitation and New Construction: If you were awarded funds for rehabilitation or ne
construction, you must submit a copy of the rehabilitation/new construction contract and an

W

original, executed document establishing the use and repayment requirements of 5423 of the Act,
accompanied by a recording receipt for that document, both of which are in a form approvefl by

HUD Field counsel, to the Field Office before any funds may be disbursed for your project.




Funds for rehabilitation and new construction may be drawn down in increments of 30 percent,
30 percent, 30 percent, and 10 percent. However, before the final 10 percent drawdown can be
approved for payment, you must also submit a copy of the Certificate of Occupancy to the Field

Office.

Operations and Supportive Services: You may draw down funds for operating and suppqrtive
services on a monthly basis, with allowances for start-up costs such as furnishings and
equipment. However, if you need to request more than one year's worth of funds for your project
in any given year, contact your local HUD Field Office. The Field Office will have to approve

this payment before it can be made.

Administrative Funds: Five percent of your grant amount may be used for administrative costs.
It may be used for costs of administering the grant, such as preparing reports for HUD, obtajning
program audits, and similar costs related to administering the grant after the award. In
consolidated applications where the applicant will administer the grant funds to multiple praject
sponsors, the grantee may retain these funds for its own use, pass them on to the individual
project sponsors, or must share them with the project sponsor, so long as the total amount spent

for administration does not exceed 5% of the grant. These funds will be obligated by project and
the grantee will have access to them under individual project accounts.

Restrictions on Drawdowns

A grantee may not make more than one payment request per day and must make drawdowns as
close in time as possible to its disbursements. LOCCS is designed so that grantees can draw
down funds when needed. Funds drawn down should be disbursed in payment of program costs
within three days of receipt of funds. That is, grantees should not draw down funds unless they

expect to expend those funds within three days.

Setting an Operating Start Date

Grantees should establish an operating start date in LOCCS when the first drawdown of funds is
made for either leasing, supportive services, or operating costs. The operating start date ent¢red
should be the date on which eligible costs for either leasing, supportive services or operatin

costs were first incurred, whichever is earliest. For new projects, the first operating year begins
after development activities of acquisition, rehabilitation and new construction are complete{ For
renewals, the grant term begins immediately following the expiration date of the grant for which
renewal funding has been awarded in the 20016 competition.

Budget Line Item Changes

To promote maximum flexibility for your program, you may transfer up to 10 percent of eagh
grant activity from one grant activity to another. To implement this type of transfer, you must
notify your Field Office in writing or by telephone of the amount of funds to be transferred 4nd
the activities affected. The Field Office will notify you when the change has been completed.




If you wish to transfer more than 10 percent, you may do so with Field Office approval. S¢nd
your request to the Field Office in writing. If approved, the Field Office will send you a lefter

stating that the change has been approved.

VRS Queries for SNAP

[n addition to drawdown capability, LOCCS allows you to query the system for various
information. The initial menu will give you this option at the start of each VRS call. The

available query functions are as follows:

Grant Query: LOCCS will give current authorized, disbursed, and available balance totals for

the selected grant, along with general grant status. A detailed breakdown by line item is
available if the caller wishes.

Voucher Query: By entering a voucher number, the status of the voucher is given. This

includes when the voucher was called in, by whom, and if the voucher has been paid, canceled,

or is out for review. A detailed breakdown by line item is available if the caller wishes.

Last assigned VRS Grant Number: If you wish to drawdown funds but have not yet recejved
the LOCCS generated letter with your assigned VRS number, you may use this query to get| your

VRS number. Enter your Tax ID number and LOCCS will give you the last assigned VRS
number for the program area which you have selected.

Change of Address
In the event of a change of address, you must complete the LOCCS Voice Response and S

em

Access Authorization Form (HUD-27054), check item 6 (Change Tax ID or Address) and submit
the form to your HUD Field Office. It is essential to the effective operation of the system that

LOCCS-VRS has the correct mailing address of each grantee. It is also vital that the ad

1S

sufficiently specific to assure that all mailings will reach the proper representative of the grantee.

This form may be obtained from the local HUD Field Office.

Assistance for LOCCS VRS

If you have any questions regarding the LOCCS VRS, please contact your local Field Offics

434
.






Section 1 - to be completed by the grantee

Block A

Block B

Block C

Block D

Block E

Block F

Block G

Payee/Joint Payee Certification: The Certification should be signed by the Chief
Executive Officer or Designated Representative of the jurisdiction/organization

completing the form. If additional signature lines are required, use a plain sheet of pape
and attach it to the form. Be sure to place your name and project number on the sheet sq
that we will know which project it is for if it becomes separated. All signatures must be
original. Forms containing duplicated copies of signatures will not be processed and wi
result in delays.

Section 2 - to be completed by your local HUD Field Office

Section 3 - to be completed by your financial institution

Exhibit 1
How to Complete the SF-1199A

Direct Deposit Sign-up Form

Print or type the name and address of the grantee organization that will
receive the funds and the telephone number of the person completing the
form.

Leave Blank

Print or type your project number, which is on the letter which notified
you of funding. Print or type the Tax Identification Number of the
organization below the project number.

Mark with an "X" the type of account into which your HUD funds will b
directly deposited. You must choose either checking or savings.

Print or type the number of the account into which the funds will be
deposited. If your financial institution does not use account numbers, up
to 17 characters of the depositor’s name or other identification may be

entered. Dashes are acceptable as part of the number, but spaces are not

acceptable. The depositor's account number must be formatted exactly as

it appears in the financial institution's records
Check other and enter SHP.

Leave Blank

(4]

™




NOTE: DO NOT HAVE THE FINANCIAL INSTITUTION MAIL THE FORM

Print or type the name and address of the financial institution, the Routing Number and
Check Digit. If the financial institution uses a processor, the Routing Number of the

financial institution should be used.

Enter the name of the entity to receive the funds in the "Depositor Account Title" block.

The financial institution's representative signs and dates the form. The telephone
number, including the area code, must also be provided so that HUD can verify
information. The financial institution returns the form to the address shown in Section 2




Block 1

Block 2a
Blocks 2b & 3
Block 4
Block 5a
Block 5b

Block 5¢

Block 6

Block 7

Block 8

LOCCS Voice Response Access Authorization

Exhibit 2

How to Complete the HUD-27054

Check 1 - New User.

This block will be filled in by the LOCCS Security Officer. (If
you are adding this as a new program area, check add/change
authority.)

It is mandatory that all information requested in this section be
entered. Failure to enter any of this information may cause the

security request to be rejected.

This information will identify the organization the user will be
representing. Enter the organization's Tax Identification Number

and organization name.

Enter SNAP.
Enter Special Needs Assistance.

Enter either "Q" for Query only access or "D" for Drawdown
access. Users who select Drawdown access will automatically
receive Query access.

The signature of the user requesting access and the current date.

This block is for the name, title, SSN, office phone number and
address, and signature of the approving official representing the
grantee. Approving officials cannot approve themselves for acces

to the system.

Each new and re-instated user form must be notarized.
Notary must be different from the authorized user, and the

approving official.

10



Standard Form 1199A
(Rev, June 1987)

FPrescnbed by Treas
Dej nt =y

Treasury Dapl. Cir. 1076

DIRECT -

* To sign up for direct deposit, the payee is to read the back of this
form and fill in the information requested in Sections 1 and 2. Then
take or mail this form to the financial institution. The financial in-
stitution will verify the information in Sections 1 and 2, and will com-
plete Section 3. The completed for will be retumed to the Govern-
ment agency identified below.

211 SIGN-UP FORM

DIRECTIONS

OMB No. 1510-0007

* The claim number and type of payment are pri
checks. (See the sample check on the back of this form.) This informa-
tion is also stated on beneficiary/annuitant award letters and other
documents from the Government agency.

T
L]

e Payees must keep the Gowi agency i of any address
i about benefits and

A separate form must be completed for each type of payment to be
sent by Direct Deposit.

SECTION 1 (TO BE COMPLETED BY PAYEE)

changes in order to receive nt i
fo remain qualified for payments.

A NAME OR PaYB8E (last, first, middle initial)

D TYPE OF DEPOSITOR ACCOUNT D cHecxmrL D SAVINGS

ADDRESS (street, route, PO. Box, APO/FPO)

E DEPOSITOR ACCOUNT NUMBER

HEEEEEEEEEENE

[ [ ]

i Ll HVBEIR F TYPE OF PAYMENT (Check only one)
[ Sacial Security, [J] Fed Satary/Mil. Clivillan Pay
TELEPHONE NUMBER [ Supplemental Security Income [ Mil. Active
AREAICODE [] Railroad Retirement [ Mil. Retire.
[]Civil Service Retirement (OPM) [ Mil. Survivor
B NAME OF PERSON(S) ENTITLED TO PAYMENT CIVA Compensation or Pan ion [ Gther
(specify)
C CLAIM OR PAYROLL ID NUMBER G THIS BOX FOR ALLOTMENT QF PAY MENT ONLY (if applicable)
TYPE AMOUNT]
Prefix Sufffix
vional)

PAYEE/JOINT PAYEE CERTIFICATION

| certify that | am entitled to the payment identified above, and that |
have read and understood the back of this form. In signing this form |
authorize my payment to be sent to the financial institution named

below to be deposited to the designated account.

JOINT ACCOUNT HOLDERS' CERTIFICATION (op
| certify that | have read and understood the back of this

the SPECJIAL NOTICE TO JOINT ACCOUNT HOLDERS.

form, including

SIGNATURE DATE SIGNATURE DATE
SIGNATURE DATE SIGNATURE DATE
SECTION 2 (TO BE COMPLETED BY PAYEE OR FINANCIAL INSTITUTION)
GOVERNMENT. AGENCY: NAME GOVERNMENT AGENCY ADDRESS
SECTION 3 (TO BE COMPLETED BY FINANCIAL INSTITUTION)

NAME AND ADDRESS OF FINANCIAL INSTITUTION ROUTING NUMBER CHECK

DIGIT
DEFOSITOR ACCOUNT TITLE

FINANCIAL INSTITUTION CERTIFICATION

| confirm the identity of the above-named payee(s) and the account number and title. As representative of the above-named financial institution, | cer-
lify thal the financial institution agrees to receive and deposit the payment identified above in accordance with 31 CFR Parts 240

209, and 210,

PRINT OR TY'PE REPRESENRATIVE'S NAME

SIGNATURE OF REPRESENTATIVE

TELEPHONE NUMBER

DATE

Financial institutions should refer to the GREEN BOOK for further instructions.

THE FINANCIAL INSTITUTION SHOULD MAIL THE COMPLETED FORM TO THE GOVERNMENT AGENCY IDENTIFIED ABOVE.

NSN 7540-01-058-0224

1199-207




LOCCS
Voice Response System

Access Authorization

See Instructions, Public Burden, and Privacy Act statements on back before completing this form

U.S. Department of Housing
and Urban Development

OMB Apgroval No. 2535-0102

{exp. 01/31/2004)

This form is to be approved by the recipient's
(or grantee's) chief executive officer. For new
users and reinstate users, retain a copy and
send a notarized original and one copy to
your local HUD Field Office for review.

PO Box 23774

The Field Office will forward the original form f to:

U.S. Dept. of Housing and Urban Development
Chief Financial Officer, FYM

Washington, DC 20026-3774

For Overnight delivery send to:

Chief Financial elmcer, AYM

451 7th Streqt'S
Room 3144 °
Washinglon, DC 20410

1. Type of Function (mark one)

2a. User ID (new user leave blank)

(man:

2b. Social Saculi:y Number (SSN)

atory)

1 [ ] New User 5[ | Add new Program Area or Tax ID
2 D Reinstate User 6 D Change Tax ID
3| |Terminate User 7 | | Change Address
4 | | Reset Password for active users 8 | | Resend User-ID
3. Authorized User's Name (last, first, mi) Print or Type Title (mandatory) Office Telephone No.
(includg area code)

Complete Mailing Address

E-Mail address (if available)

4. Recipient Organization for which Authority is being Requested

Tax 1D Organization's Name
Tax ID Organization's Name
Tax IO Organization's Name

5a.LOCCS Program Area 5b. Program Name

5c.@ = Query Only
D = Project Drawdg

A = Admin.D

wn

S = Project Set-Up EHOME. HOP3)

(HOME, HOP3)

6. Authorized User's Signature

Date (mm/dd/yyyy)

1 authorize the person identified above to access LOCCS via the Voice Response System.

7. Approved by name (Last, First, Mi.) Print or Type

Office Telephone Number (include area code)

approving official)

Soclal Security Number (mandatory)

Title (mandatory)
Complete Mailing Address E-Mail address (if available)
Approving Official's Signature Date (mmv/dd/yyyy)

8. Notary (must be different from user and

(Seal, signature, and date ((mm/dd/yyyy))

Waming: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31|U.S.C. 3729, 3802)

Previous editions are obsolete.

Page 1 of 1

form HU

D-27054 (12/2001)




U.S. Department of Housing OMB Approval No. 2535-0102 (exp. 8/31/2000)

LOCCSN RS and Urban Development

SNAPS Special Needs Assistance Program Office of Community Planning
Request Voucher for Grant Payment ~ and Development

See Instructions and Public Reporting Burden Statement on back

1. Voucher Number : 2.LOCCS Pgrm. Area: (3. Period Covered by this Request: (dates) 4. Type of Disburgement:
SNAP HPAC [ JPartial |[ |Final
IHP

5. Voice Hm,,;e No. I.55 dﬁglns, h;rphenf 5 more ) { 6. Grantee Organization's Name : %/ . / %/
8, Grant No: 6a. Grantee Organization's TIN : / % ////

Amount : (rouhd to nearast dollar)

9. Line Item no. Type of Funds Requested
1010 Acquisition
1020 Rehabilitation
1021 New Construction
1022 Substantial Rehabilitation

1023 Moderate Rehabilitation

1030 Operating Cost
1040 Rental Assistance
1050 Supportive Services
1060 Administrative Cost

1070 Child Care

1080 Employment Assistance

1090 Relocation

1100 Leasing

1110 Repair & Maintenance
1111 Prevention (RH)

1112 Capacity Building (RH)

1120 Other:

10. Voucher Total:

I heraby centify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may resull in criminal and/or civil penalties. (1BU.S.C. 100, 1010, 1012; 31 U.S.C. 3729, 3812)

11. Name & Phone Number (including area code) of the Authorized 12. Signature : 13. Oate of Request :
Person whe called SNAPs System VRS::

X

Privacy Statement: Public Law 97-255, Financial Integrity Act, 31 U.S.C. 3512, authorizes the Depariment of Housing and Urban Devglopment (HUD)
to collect all the inlonnatidjm (except the Social Security Number (SSN)) which will be used by HUD to protect disbursement data from fraudulent actions.
The Housing and Community Development Act of 1987, 42 U.5.C. 3543, authorizes HUD to collect the SSN. The data are used to ensure that individuals
who no longer require access to Line of Credit Control System (LOCCS) have their access capability promptly deleted. Provisionof the S$N is mandatory.
HUD uses it as a unique identifier for saleguarding LOCCS from unauthorized access, Failure fo provide the informalion requested may deldy the processing
of your approval for access lo LOCCS. This information will not be otherwise disclosed or released outside of HUD, except as permitted or fequired by law.

page 1 of 2 form HuTmsa-A (2/95)




Change of Address Request U.S. Department of Housing
and Urban Development

for Recipients of HUD Grants Offce: of Adsiistikion
or Contracts

Instructions: This form is to be completed by recipients of HUD Grants or Contracts when their address changes. Please note the maximum

characters per area. Characters in excess of the maximum will be truncated. The recipient shall submit this request to th

appropriate Field/

Program Office for approval. Once approved, the Field/Program Office will forward the request to Accounting for processing. After being
processed, the U.S. Department of Housing and Urban Development will send all future correspondence to the new address.

Recipient's Tax Identification Number (9 characters) Effective Date of Address Change

Current Reciplent's Name (33 characters max.)

Information

Address (33 characters per line max.)

City (22 characters max.)

State (2chars.) | Zip Code (5 or 9characters)

Contact Name

Phone Number (include area code)

Enter the Recipient’s Name (33 characters max.)
Requested

Changes  Address (33 charactess per line max.)

City (22 characters max.) State (2 chars.)

Zip Code (5 or 9 ¢haracters)

Contact Name

Phone Number (include area code)

Name and Signature of the Recipient Official Authorized to sign the Grant Agreement / Contract

X

Approval Name and Signature of the HUD Program Official Authorized to sign the Grant Agreement / Contract

(only
necessary
on requests
fora

recipient X
name
change)

|HUD-27056 (11/90)




OMB Approval No. 2506-0185 (exp4/30/2003)

U. S. Department of Housing

and Urban Development
Office of Community Planning

and Development

Annual Progress Report (APR)

for
Supportive Housing Program
Shelter Plus Care
and
Section 8 Moderate Rehabilitation

for Single Room Occupancy
Dwellings (SRO) Program

HUD-40118 (11/00)




Public reporting burden for this collection of information is estimated to average 63 hours per response, including the time for reviewing instrijct
ng existing data sources, gathering and maintaining the data needed. and completing and revies ing the collection of information.  This a

searchi
espond to. a collection of information unless that collection displays a vahd OMB contro| n

not conduct or sponsor, and-a person 15 nol required to v

ions.

pCncy may

umber

General Instructions

Purpose. The Annual Progress Report (APR) tracks program progress and accomplishments in the Department’s competitive

poon?

homeless assistance programs. .
»
Filing Requirements. Recipients of HUD’s homeless assistance grants must submit an APR to HUD within 90 days

after the

end of each operating year. Failure to submit an APR will delay receiving grant funds and may result in a determinatjon of lack

of capacity for future funding. An APR must be submitted for each operating year in which HUD funding is provided.

report must be submitted to the CPD Division Director in the local HUD Field Office responsible for managing the grant.

Grantees that received SHP funding for new construction, acquisition, or rehabilitation are required to operate their fa
20 years. They must submit an APR 90 days after the end of the first operating year and any year in which they use SH
funding for leasing, supportive services, or operations. For years in which they do not receive SHP funding, they mus|
an Annual Certification of Continued Project Operation throughout the 20 years (contact local HUD Field Office).

The

cilities for

P

I submit

A separate report must be submitted for each HUD grant received. For Shelter Plus Care, a separate APR must be sufjmitted

for each Shelter Plus Care component.

For those grantees receiving an extension, a separate report covering that period must be submitted (see Extension belbw).

Record keeping. Grantees must collect and maintain information on each participant in order to complete an APR. (ptional
worksheets are attached. The worksheets may be used to record information manually or to design a computerized sy§tem to

store and tabulate the information. The worksheets should not be submitted to HUD with the APR.

Organization of the Report. The APR is organized in the following manner:

Part I: Project Progress. This portion of the report describes the progress in moving homeless persons to self-sufficiency,

services received, project goals, and beds created.

Part 1I: Financial Information. This portion of the report is completed by all grantees receiving funding under §HP, S+C

and SRO.

Final Assembly of Report. After the entire report is assembled, number every page sequentially. Mark any question$
not apply to your program with “N/A™ for not applicable. (See Special Instructions for SSO Projects below.)

that do

Definitions. The following terms are used in the APR. As indicated, in some cases, terms are applied differently dep¢nding on

whether the funding is from SHP, $+C, or SRO.

Entered the program for S+C and SRO projects means when the participant starts to receive rental assistance. |For S+C,

services provided prior to this point are recognized as necessary for outreach/enrollment and are eligible to count

match.

as

Left the program for S+C projects means when the participant stops receiving rental assistance and is not expegted to
retun to S+C assisted housing. 1f the participant returns to S+C assisted housing within 90 days, the person slrli;ild not

be considered as exiting from the program. If the person returns to S+C assisted housing after 90 days, that pe
considered a new participant. The worksheet is designed to capture this information.

n is

An Extension APR applies to SHP and S+C grantees that requested and received an extension of their grant terfn from

the HUD ﬁtj.ld office. The only difference between an APR for the extension period and the regular APR (besidg
amount of time covered) is the signature page. Grantees should circle yes to indicate the APR is for an extension
and circle the operating year for which the report is an extension. For example, if the grantee is extending year 3

s the
period
the

grantee should submit an APR as usual for year 3 and submit another APR for the extension period, indicating the second

is an extension and also circling year 3 on the signature page.

HUD-4(]
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Family means a hou
also includes one or more persons living with an eligible participant wh

well being. Care givers are not reported on in the APR.

o is determined to be important to their ¢

Grantee means a direct recipient of the HUD award.

Match for $+C means the value of supportive services received by participants in the S+C project 1wbﬂ:h, in the
aggregate, must at least equal the value of the S+C rental assistance provided
means cash used to provide the grantee’s portion of acquisition, rehabilitation, new constructs

supportive services expenses.

n, operations and

Operating year means for SHP the date when participa

year begins after development activities for acquisition, rehabilitation, and new construction are complete, after

sehold composed of two or more related persons. at least one of whon is an adult. The tern family

are or

over the life of the broject. For SHIP, match

nts begin to receive housing and/or services. The first operating

copy of

the Certificate of Occuparcy is sent to the local HUD office, and when the first participant is accepted into the project.

For projects without acquisition, rehabilitation, or new construction,

the operating start date begins when the graptee

accepts the first participant. For S+C (SRA, PRA and TRA components), the first operating year begins on the date HUD
signs the grant agreement. For S+C/SRO and for Sec. 8 SRO, the first operating year begins with the effective date of the

Housing Assistance Payments (HAP) Contract.

To determine which operating year to circle on the APR cover page, begin counting from the initial grant operat
date and include renewals grants. For example, a project receiving an initial grant for three years and a renewal

ng start
orant for

two years would circle years 1, 2, and 3 respectively on the APR cover sheet for the initial grant and would circl¢ 4 and 5
respectively for the renewal grant. For any future renewal grants, the grantee would begin by circling 6 on the APR cover

sheet.

Participant means single persons and adults in families who received assistance during the operating year. Part
does not include children or caregivers who live with the adults assisted.

Project Sponsor means the organization responsible for carrying out the daily operation of the project, if the
organization is an entity other than the grantee.

Special Instructions for Suppo
written agreement has been reach
in rare instances, skipped.

Below is an example of how information could be derived in a large, single-service SSO project:

A grantee/sponsor staff member could be assigned to collect information from the organizations housing the

participants. The staff person would contact these individual organizations to request information regarding the
persons in that facility who use the service. For participants living on the street, the grantee/project sponsor may

provide estimates.

Information could be collected for each participant or for participants receiving services at a point-in-time. If
estimates or point-in-time counts are used, the method used must be described in the APR and the documental

on file.

HUD-4(

(V3]

cipant

rtive Services Only Projects. SSO grantees should complete all questions, unlgss a
ed with the field office concerning which questions can be answered using estirnates, or

rion kept

18 (11/00)




Grantee: HUD Grant or Preject Number:

Project Sponsor: Project Name:

»
v

P
Operating Year: (Circle the operating year being reported on) Reporting Period: (n‘g."llﬁ/da_\'l_\'caﬂ

1234567891011 121314151617 1819 20
Indicate if extension:  yes no from: to:
Indicate if renewal: ves no
Previous Grant Numbers for this project:
Check the component for the program on which you are reporting.
Supportive Housing Program (SHP)  Shelter Plus Care (S+C) Section 8 Moderate Rehaljilitation

Tenant-based Rental Assistance (TRA) O Single Room Occupang
Sponsor-based Rental Assistance (SRA) (Sec. 8 SRO)
Project-based Rental Assistance (PRA)

Single Room Occupancy (SRO)

Transitional Housing

Permanent Housing for Homeless
Persons with Disabilities

Safe Haven
Innovative Supportive Housing
Supportive Services Only

v [ ] i i

ooOo oo

Summary of the project: (One or two sentences with a description of population. number served and accomplishments this opera

ing year)

Mame & Title of the Person who can answer questions about this report: Phone: (include area code)

Address: Fax Number: (include area code)

I hereby certify that all the information stated herein is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. |

1010, 1012; 31 U.8.C. 3729, 3802)

001,

Name & Title of Authorized Grantee Official: Signature & Date:
X

Name and Title of Authorized Project Sponsor Official: Signature & Date.
X

4 HUD-4(
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Part I: Project Progress

I. Projected Level of Persons to be served at a given point in time. (from the application, SHP- Sec. F. SPC- Sec| C;
SRO- Sec. D)
Number of Number of Number of, Nuniber of
Singles Not Adults in L'!Lllt.k’cﬂ' Farilies
Fa 5 -amilie R 5
Projected Level in Familes Families WI imilies
a | Persons to be served ata given point in time
2. Persons Served during the operating year.
Number of Number of Number of Numper of
Singles Not in Adults in Children in Fanjilies
Families Families Families
a Number on the first day of the operating year
b. | Number entering program during the operating year
¢ | Number who lefi the program during the operating year
d. | Number in the program on the last day of the operating year
(a+b-c)=d
3. Project Capacity.
| Number of Number of Number of Numper of
| Singles Not in Adults in Children in Fanilies
] Families Families Families
2| Number on the last day (from 2d, columns 1 and 4)
b. | Number proposed in application (from la, columns | and 4)
c. | Capacity Rate (divide a by b)=% % %

4. Non-homeless persons. This question is to be completed for Section 8 SRO projects.

How many income-eligible non-homeless persons were housed by the SRO program during the operating year?

ow many people are in the following age

5. Age and Gender. Of those who entered the project during the operating year, h
and gender categories?

o

Age Male Femal
62 and over
51-61
31-50
18-30
17 and under

62 and over

51 -6l
31-50
18- 30
13-17
6-12
1-3
Under |

5 HUD-40118 (11/00)




Answer questions 6 - 10 only for participants who

The term parficipant means single persons and adults in fam
for questions, 7, 8 and 10 below should be the same; respond to each of those questions for all participants.

entered the project during the operating year (from 2b, colum
ilies. It does not include children or caregivers. NOTE:

ns 1 & 2).

The total

6. Veterans Status. A veteran is anyone who has ever been on active military duty status.

How many participants were veterans? : o
&

7. Ethnicity. How many participants are in the following ethnic categories”?

a Hispanic or Latino
b. | Non-Hispanic or Non-Latino

8. Race. How many participants are in the following racial categories”

American Indian or Alaskan Native

Asian

Black or African American

Native Hawaiian or Other Pacific Islander

White

o |elo o|e

9, Special Needs. How many participants have the following? Participants
may have more than one. If so, count them in all applicable categories.

Mental illness

Alcohol abuse

Drug abuse

HIV/AIDS and related diseases
Developmental disability
Physical disability

Domestic violence

Other (please specify)

= e [0 [a]e [o|=

10. Prior Living Situation. How many participants slept in the following places
in the week prior to entering the project? (Choose one)

Non-housing (street, park, car, bus station, etc.)
Emergency shelter

Transitional housing for hameless persons
Psychiatric facility®

Substance abuse treatment facility*
Hospital*

Jail/prison*

Domestic violence situation

Living with relatives/friends

Rental housing

Other (please specify)

ol ol Rl =8 1 Kot B =N 2 = 1

*If a participant came from an institution but was there less than 30 days and was living on the street or in
emergency shelter before entering the treatment facility, he/she should be counted in either the street or shelter

category, as appropriate.

HUD-4(
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Complete questions |

| - 15 for all participants who left during the operating vear ([rom 2c. columns 1 and 2). Theterm partic

single persons and adults in families. It does not include children or carsgivers.

pant means

11,

Amount and Source of Monthly Income at Entry and at Exit. Of those participants who left during the operating year, ho

participants were at each monthly income level and with each source of income?

A. Monthly Income at Entry

a No income

ot

,

W many

1
C. Income Sources JEmry

Supplemental Security Income (SSI)

b. | $1-150

£ $151 - $250

d. | $251- 8500

e. | §501 - §1,000

£ $1001- $1500

2 | $1501- 52000

h. $2001 +

B. Monthly Income at Exit -

a. No income

b. | $1-150
c. | $151-8250
d. | $251- 8300

e. | $501 - 51,000

f $1001- $1500

z. | $1501- $2000

$2001 +

a
b, Social Security Disability Income (SSDI)
c. | Social Security
d. | General Public Assistance
e. | Temporary Aid to Needy Families (TANF)
f Child Support
g. Veterans Benefits
h. Employment Income
i. Unemployment Benefits
il Medicare
k. | Medicaid
i Food Stamps
m. | Other (please specify)
n. | No Financial Resources
D. Income Sources at Exit
a. | Supplemental Security Income (SSI)
b. Social Security Disability Income (S8DI)
o Social Security
4. | General Public Assistance
g. | Temporary Aid to Needy Families (TANF)
f Child Support
g. | Veterans Benefits
h. | Employment Income
L Unemployment Benefits
i Medicare
k. | Medicaid
I Food Stamps
m. | Other (please specify)
n. | No Financial Resources

HUD-40

{118 (11/00)




12

the project for the following lengths of time?

i Lessithan 1 month

b. | to 2 months

C. 3 - 6 months

d. 7 months - 12 months
€. 13 months - 24 months
3 25 maonths - 3 vears

£ 4 years - 5 years

h. 6 years - 7 years

i 8 years - 10) vears

i Over 10 years

Length of Stay in Program. Of those participants who left during the operating year (from 2c. columns | and 2), how mar

v were in

13. Reasons for Leaving. Of those participants who left the project during the operating year (from 2c, columns 1 and 2), how 1

left for the following reasons? If a participant left for multiple reasons, include only the primary reason.

a, Left for a housing opportunity before completing program
b. Completed program

c. Non-payment of rent/occupancy charge

d. Non-compliance with project

e. Criminal activity / destruction of property / violence
£ Reached maximum time allowed in project

g Needs could not be met by project

h. Disagreement with rules/persons

i. Death

i Other (please specify)

k Unknown/disappeared

HUD-4

pany

D118 (11/00)




14. Destination. Of those participants who left during the operating vear (from 2¢. columns 1 and 2). how many left for

the following destination?

PERMANENT (a-h)

Rental house or apartment (no subsidy)

Public Housing

Section 8

Shelter Plus Care

4

HOME subsidized house or apartment

Other subsidized house or apartment

Homeownership

Moved in with family or friends

TRANSITIONAL (i)

Transitional housing for homeless persons

Moved in with family or friends

INSTITUTION (k-m)

Psychiatric hospital

Inpatient alcohol or other drug treatment facility

Jail/prison

EMERGENCY SHELTER (n) Emergency shelter

OTHER (o0-q) Other supportive housing
Places not meant for human habitation (e.g. street)
Other (please specify)

UNKNOWN Unknown

15. Supportive Services. Of those participants who left during the operating year (from 2, columns 1 and 2), how

many received the following supportive services during their time in the project?

a. Outreach

b. | Case management

¢. | Life skills (outside of case management}
d. | Alcohol or drug abuse services
e. Mental health services

f. HIV/AIDS-related services

g. | Other health care services

h. | Education

i Housing placement

i Employment assistance

k. | Child care

L Transportation

m. | Legal

n. Other (please specify)

HUD-4(
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16. Overall Program Goals. Linder Objectives. list vour measurable objectives for this operating vear (from vour application. Tlechnical
Submission, or APR) for gach of the three goals listed below. Under Progress, describe vour progress in meeting the objectiyes. Under

Next Operating Year's Objectives. specify the measurable objectives for the next operating year.

a. Residential Stability

Ohjectives: "
3f
Progress:

Next Operating Year's Objectives:

b. Increased SKills or Income

Objectives:

Progress:

Next Operating Year's Objectives:

(A Greater Self-determination

Objectives:

Progress:

Next Operating Year's Objectives:

17. Beds. SHP recipients answer 17a. S+C recipients answer 17b. SRO recipients answer 17c. (SHP-SSO projects do
not complete this question)

SHP. How many beds were included in the application approved for this project under ‘Current Level” and under “New Effort’?

i
How many of these New Effort beds were actually in place at the end of the operating year?

Current Level New Effort New Effort in Place
Number of Beds:

b. S+C. How many beds and dwelling units were being assisted with project funds at the end of the operating year?
(Include beds for all participants, other family members, and care givers.)

Number of Beds:
Number of Dwelling Units:

c. SRO. How many dwelling units were being assisted at end of the operating vear?
(Include Q‘mits occupied by “in place” non-homeless persons who qualify for assistance. )

Number of Dwelling Units:

10 HUD-40118 (11/00)




Part II: Financial Information

18. Supportive Services.
For Supportive Housing (SHP), this exhibit provides information to HUD on how SHP funding for supportive services was spent d
operating year. Enter the amount of SHP funding spent on these supportive services.

uring the

» -
¢ value of supgtirtive serviceq from all

For Shelter Plus Care (S+C), this exhibit tracks the supportive services match requirement. Specify th
(§+C grﬁuf'ﬂeé should keep

sources that can be counted as match that all homeless persons received during the operating year.
documentation on file, including source, amount, and type of supportive services.)

For Section 8 SRO, this exhibit provides information to HUD on the value of supportive services received by homeless persons du ring the

operating year.

Supportive Services Dollars
a Qutreach
b. Case management
G Life skills (outside of case management)
d Alcohol and drug abuse services
e Mental health services

f. AIDS-related services

B Other health care services

h. Education

i Heusing placement

J- Employment assistance

k. Child care

1. Transportation

m. Legal

n. Other (please specify)

0. TOTAL (Sum of a through n)

Cumulative amount of match provided to date for the
Shelter Plus Care Program under_this grant

I HUD-40] 18 (11/00)




19. Supportive Housing Program: Leasing,

All grantees rece
projects: [f SHP grant funds are for the expansion of & pre-existing home
expansion may be included, as in the original application or any grant amendme

iving funding under the Supportive Housing Program must complete t
less facility.

submitted with this report but should be kept on file for possible inspection by H
before the SHF grant was executed.

Supportive Services, Operating Costs and Administration

LD and Auditors. Do not include any expenditur

L]

hese charts each operating year. For expansion
only the people and expenditures for the additional
nts. Documentation of resources used is not required to be

+s made

Summary of Expenditures. Enter the amount of SHP grant funds and cash match

b

»
expended during the operg’ng year for each activity.

Total Expenditures

SHP Funds Cash Match
a Leasing
b. | Supportive Services
¢. | Operating Costs
d. | Administration
e. | Total

Note: Payments of principal and inte

Sources of Cash Mateh. Enter the sources of cash ide
categories. Use additional sheets, an necessary.

rest on any loan or mortgage may not be shown as an Operating expense.

ntified in the Cash Match column, above, in the following

Amount

a Grantee/project sponsor cash
b. Local government (please specify)
[+ State government (please specify)
d. | Federal government (please specify)

Community Development Block Grant (CDBG)
e. | Foundations (please specify)
f. Private cash resources (please specify)
g | Occupancy charge / fees
h Total

HUD-4(]
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20. Supportive Housing Program: Acquisition, Rehabilitation, and New Construction

All grantees that received SHP funds for acquisition, rehabilitation. or new construction must complete these charts in the year or
This exhibit will demonstrate to HUD that the grantee has contributed enough cash to at least equally match the amount of §

only.
that matching funds were provided is not required to bg

spent for acquisition, rehabilitation. or new construction. Documentation
with this report but should be kept on file for possible inspection hy HUD and Auditors.

e APR
HP funds
submitted

n
d during the operating ﬁéér for each ac

pivity.

Summary of Expenditures. Enter the amount of SHP grant funds and cash malch expende
'\
SHP Funds Cash Match Total Expenditures
a Acquisition
b. Rehabilitation
C. New constru¢tion
d. Total
Cash Match. Enter the sources of cash identified in the Cash Match column. above, in the following categories. Use
additional sheets, as necessary.
Amount
a Granlee/project sponsor cash
h. Local government (please specify) -
c. State government (please specify)
d. Federal government (please specify)
Community Development Block Grant (CDBG)
e Foundations (please specify)
f, Private cash resources (please specify)
2 Occupancy charge/ fees
h Total
2 HUD-4

118 (11/00)




Describe any problems and/or changes implemented during the operating year.

Technical Assistance and Recommendations

Based on your experience during the last year, are there any arcas in which you need technical advice or assistance? 1f so, please describe.

14 HUD-40118 (11/00)
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Instructions and Codes for Persons Served Worksheet

The use of this worksheet is optional. It was designed
to help you collect information on participants needed
to complete the Annual Progress Report. 1f the
worksheet is updated as participants move in and move
aut of your project, most of the information required
for completion will be contained in the worksheet. Do
not submit this worksheet with the APR,

For projects that/serve families, HUD only requires
reporting on the number of children served, and the
age and gender of these children. Only name,
relationship, date of birth, and age on the worksheet
need to be completed for children. Assign the adults a
number, but not cach family member. Use this number
to transfer to the other pages of the worksheet.

Beginning with number 4, the numbers in the columns
refer to the questions on the APR form. If any
questions are answered with “Other,” please enter the
specific “Other™ answer for inclusion in the APR.

Participant Number. This column allows you
to either number participants consecutively or to
assign a case number. One number should be

assigned to each adult.

Name. Names of persons will not be reported to
HUD. The use of names is for your record keeping

convenience.

Relationship. Enter the appropriate relationship.
Examples include: Self, Head of household, Spouse,

Child.

Entry Date. Enter date participant gntered the
project. Usually this will be the date of actual
physical move-in for a housing project.

Exit Date. Enter date participant left the project.
Usually this will be the date the participant
physically moved out for a housing project. Do not
include a participant who temporarily left the project
and is expected to return in less than 90 days (e.g.

hospitalization).

4. Income-eligible Non-homeless in SRO. The SRO
program allows assistance to units occupied by
Section 8 income-eligible persons residing at the
SRO prior to rehabilitation. For SRO projects
only, indicate whether the participant is an
income-eligible, non-homeless person (Y) or not
(N). SHP and S+C projects should skip this item.

5a. Date of Birth. Enter date of birth including
month, day. and year.

5h. Age. Enter age at entry.

18

9. Special Needs. Enter the letter(s) for the

5¢. Gender. Enter appropriate letter for gentler,
M-Male F- Female.

6. Veterans Status. Indicate if the participant is a
veteran, Please nate: A vetepags is anvone who
has ever been on active riill'r’dry duty stadus for
the United States. 3

7. Ethnicity. Enter appropriate letter for ethnic
group.
a. Hispanic or Latino
b, Non-Hispanic or Non-Latino

%. Race. Enter appropriate letter for race.
a. American Indian or Alaskan Native
b. Asian
c. Black or African-American
d. Native Hawaiian or Other Pacific Islander

e. White

w

category(ies) that describe the participant
disahility(ies). (You may double count)

. Mental illness

. Alcohol abuse

. Drug abuse

. HIV/AIDS and related diseases

. Developmental disability

. Physical disabilities

. Domestic violence

. Other (please specify)

gm0 n0 op

10. Prior Living Situation. Enter the letter that best
describes where the participant slept in thg week
prior to entering the project. Do not double
count.

a. Non-housing (street, park, car, bus station, etc.)
. Emergency shelter
. Transitional housing for homeless persons
. Psychiatric facility*
. Substance abuse treatment facility*
Hospital*
. Jail/prison*
. Domestic violence situation
i. Living with relatives/friends
j. Rental housing
k. Other (please specify)

R - -

*If a participant came from an institution put

was there less than 30 days and were living on the
street or in an emergency shelter before
entering the facility, he/she should be counted
in either the street or shelter category, as
appropriate.

HUD-4Q118 (11/00)




ATTACHMENT

Los Angeles County Chief Administrative Office
Grant Management Statement for Grants $100,000 or More,

Grant Project Title and Description

“ Degartment—m_ e m— E=' ! —

| Transitional Housing Program for Homeless Young People

[ U.S. Dept. HUD | [I_CA16B1000043

Funding Ac rogram (Fed. Grant #/State Bill or Code #) J ant Acceptance Deadl

| Grant Period: 2 yrs.

_J[Full a e'

INumber of Personnel Hired Under This Grant:

_J[Part Time: |

n th n Expir

|Wlll all Eersonnel hired for this program be placed on temporary ("N") it ("N") items?

|TW111 all personnel hxred for this program be informed thls isa ggant-ﬁmded | program? } Yes X Illjo
Yes

Is the County W to continue this program aﬂer the grant expires? "Yes

If the County is not obhgated to continue this program m after the grant expires, the
ent will:
|ai Absorb the Er@ cost without reducmg other services I

b.) Identify other revenue sources (describe below)
Apply for a new grant to replace expiring grant. es X

¢.) Eliminate or reduce, as appropriate, positions/program costs funded by the t. || Yes

Impact of additional onnel on existing space:

NA

Other requirements not mentioned above:

This is a renewal grant. No additional staff will hired under this grant
Staff providing services under this grant were hired when the original gra
accepted.

renewal.
nt was

A —

Depmnent Head Slgnature&g/ JJ\ %

Date: &-3_ O






